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Main Campus Map & Directions

From I-95 or Florida’s Turnpike

Exit at I-595, proceed west to University Drive exit. Turn left (south) onto University
Drive. Proceed approximately 1 2 miles to SW 30 Street (Abe Fischler Blvd.), turn left
(east). NSU's main campus will be on the right side.

From University Drive

From North of I-595

Take University Drive south 1 %2 miles past I-595 to SW 30 Street (Abe Fischler Blvd).
Turn left (east). NSU's main campus will be on the right side.

From South of Griffin Road
Take University Drive north approximately 2 miles past Griffin Road to SW 30 Street (Abe
Fischler Blvd.). Turn right (east). NSU's main campus will be on the right side.

From I-75

From Miami heading north or west coast/Naples heading east

Merge onto I-595 eastbound (towards Fort Lauderdale). Exit at University Drive exit, turn
right (south). Proceed approximately 1 2> miles on University Drive to SW 30 Street (Abe
Fischler Blvd.), turn left (east). NSU's main campus will be on the right side.

Linivarsity Drive

Florida Tuknpike




Message from the President

Welcome to Nova Southeastern University and
congratulations on becoming a proud Shark!

As president and CEO of NSU, I invite you to become an
ambassador of this extraordinary educational institution.

NSU began in 1964 in downtown Fort Lauderdale on E.
Las Olas Boulevard, but it was not until 1967 that we were
able to raise the necessary funds to build our first building
on what is now our main campus. That one building has
developed into our 314-acre campus in Davie-Fort
Lauderdale. From our initial graduating class of 17 Ph.D.
students, we have grown to approximately 25,000
students and more than 5 million square feet of classroom
space, libraries, laboratories, and recreation areas. Our
programs are offered on campuses around the state of Florida and in Puerto Rico,
as well as in 12 countries and online around the world. We have more than 162,000
alumni, and our graduates reside in all 50 states and in more than 63 countries.

The university continues to experience a sustained period of academic growth, due
in large part to its exploration of alternative strategies in educating professionals
and its commitment to excellence in academics, research, clinical training,
community service, and well-rounded opportunities for all students. Collaboration
at all levels with diverse partners is the essence of NSU.

The entire NSU community is focused on achieving our Vision 2020 while adhering
to our core values. I welcome you to explore this catalog and communicate with our
admissions offices to best address your future goals, dreams, and ambitions. We
are dedicated to providing service and academic excellence to you as you continue
toward the progressive realization of your worthy goal--success.

We look forward to a lifelong partnership with you, our student.

George L. Hanbury II, Ph.D.
NSU President and Chief Executive Officer



Dean’s Welcome

Welcome to NSU’s College of Arts, Humanities, and Social
Sciences (CAHSS)! In this exciting new academic year, as an
inclusive learning community, we are building on existent
strengths and vibrant successes, and committed to furthering
collaborative opportunities for cross-disciplinary learning,
research, and practice to fulfill NSU’s Vision 2020.

Understanding and betterment of human interrelations are a
central theme of our multidisciplinary, multi-professional, and
multicultural endeavors at CAHSS. Our vigorous curricula have
deep interdisciplinary roots. Our cutting-edge programs employ

a variety of innovative models and technologies. In the course of addressing
emergent challenges and complex social issues, we are building a creative bridge
across theory, research, and practice drawn from different social sciences, arts,
humanities, and helping professions. The CAHSS vitality is a tribute to our faculty,
students, alumni, staff, and town-gown partners, in Florida and elsewhere. We are
looking forward to working with you closely on campus, online, and in the

communities.

Good luck with your intellectual life and career pathway!

Honggang Yang, Ph.D.

Dean and Professor



NSU VISION 2020 STATEMENT

By 2020, through excellence and innovations in teaching, research, service and learning,
Nova Southeastern University will be recognized by accrediting agencies, the academic
community, and the general public, as a premier private not-for-profit university of quality
and distinction that engages all students and produces alumni who serve with integrity in
their lives, fields of study, and resulting careers.

NSU MISSION STATEMENT

The Mission of Nova Southeastern University, a private, not-for-profit institution, is to offer
a diverse array of innovative academic programs that complement on-campus educational
opportunities and resources with accessible distance learning programs to foster academic
excellence, intellectual inquiry, leadership, research, and commitment to community
through engagement of students and faculty members in a dynamic, life-long learning
environment.

NSU CORE VALUES

Academic excellence is the provision of the highest quality educational and learning
experience made possible by academically and professionally qualified and skilled
instructional faculty and staff, opportunities for contextual learning, state-of-the-art
facilities, beautiful surroundings, and effective resources necessary to support learning at
the highest level. Additionally, academic excellence reflects the successful relationship
between engaged learners and outstanding instructional faculty and staff. Academic
excellence is the provision of the highest quality educational and learning experiences made
possible by academically and professionally qualified and skilled instructional faculty and
staff, opportunities for contextual learning, state-of-the-art facilities, beautiful surroundings,
and effective resources necessary to support learning at the highest level. Additionally,
academic excellence reflects the successful relationship between engaged learners and
outstanding instructional faculty and staff.

Academic Excellence Student Centered
Integrity Innovation
Opportunity Scholarship/Research
Diversity Community

CAHSS MISSION STATEMENT

NSU’s College of Arts, Humanities, and Social Sciences is committed to achieving inclusive
excellence in teaching, research and community service. CAHSS emphasizes
multidisciplinary learning, and the development of skills and competencies necessary for
success in our students’ respective fields. It is dedicated to the improvement of life quality,
and the pursuit of collaborative and equitable means to address human challenges. Our
unique and talented students learn to become reflective scholars, creative artists, ethical
practitioners and skilled professionals with a critical understanding of theory and method as
well as an appreciation of the diversity, responsibility and privilege inherent in global
citizenship.




Library, Research, and Information Technology

Center

Main Campus
3100 Ray Ferrero Jr. Blvd.
Ft. Lauderdale, Florida 33314-7796
(954) 262-4600

http;/’www.nova.edu/library/main/

CONTACT INFORMATION
From outside Broward County, dial 800-541-6682 and use the last five digits of the
phone number when on the Main Campus of the University.

Interlibrary Loan Department
Email: il@nsu.nova.edu
Telephone: 954-262-4619
Fax: 954-262-3944

Document Delivery

Email: library@nsu.nova.edu
Telephone: 954-262-4602

Fax: 954-262-3947 or 888-DLS-
DOCS

Circulation Desk
Telephone: 954-262-4601

Reference Desk
Email; refdesk@nsu.nova.edu

Telephone: 954-262-4613

Public Library & Youth Services
Desk
Telephone: 954-262-5477 or 5478

Connections Cafe
Telephone: 954-262-5500


http://www.nova.edu/library/main/
mailto:ill@nsu.nova.edu
mailto:library@nsu.nova.edu
mailto:refdesk@nsu.nova.edu

NSU NONDISCRIMINATION STATEMENT

Consistent with all federal and state laws, rules, regulations, and/or local ordinances (e.g.,
Title VII, Title VI, Title III, Title II, Rehab Act, ADA, Title IX, and the Florida Civil Rights Act),
it is the policy of Nova Southeastern University not to engage in discrimination or
harassment against any persons because of race, color, religion or creed, sex, pregnancy
status, national or ethnic origin, nondisqualifying disability, age, ancestry, marital status,
sexual orientation, gender, gender identity, military service, veteran status, political beliefs
or affiliations, and to comply with all federal and state nondiscrimination, equal opportunity
and affirmative action laws, orders, and regulations. Any such acts are unacceptable and
strictly prohibited by the university.

In addition, the law prohibits retaliation against an individual for opposing any practices
forbidden under this policy, for bringing a complaint of discrimination or harassment, for
assisting someone with such a complaint, for attempting to stop such discrimination or
harassment, or for participating in any manner in any investigation or resolution of a
complaint of discrimination or harassment. This nondiscrimination policy applies to
admissions, enrollment, scholarships, loan programs, athletics, employment, and access to,
participation in, and treatment in all university centers, programs, and activities. NSU admits
students of any race, color, religion or creed, sex, pregnancy status, national or ethnic origin,
nondisqualifying disability, age, ancestry, marital status, sexual orientation, gender, gender
identity, military service, veteran status, political beliefs or affiliations, and activities
generally accorded or made available to students at NSU and does not discriminate in the
administration of its educational policies, admission policies, scholarship and loan programs,
and athletic and other school administered programs.

ACCREDITATION

Nova Southeastern University is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools (1866 Southern Lane, Decatur, Georgia 30033-4097:
Telephone humber 404-679-4501) to award bachelor's, master's, educational specialist, and
doctoral degrees.

INTRODUCTION TO THE COLLEGE

The College of Arts, Humanities, and Social Sciences offers stimulating undergraduate and
graduate programs of study that challenge and engage students through inclusive excellence
and academic innovation in teaching, research, and community outreach. A central theme
in the college’s doctoral, master’s, and baccalaureate programs is understanding and
betterment of human interrelations through multidisciplinary, multi-professional, and
multicultural perspectives. CAHSS is also home to the Performing and Visual Arts Series,
the Family Therapy Clinic, and Campus Diversity Dialogues. In the course of addressing
emergent challenges and complex social issues, our preeminent faculty and alumni build a
creative bridge across theory, research, and practice in the social sciences, arts, humanities,
and helping professions. Our commitment to experiential learning and the scholarship of
engagement provides our students with opportunities to become reflective scholars, creative
artists, ethical practitioners, and skilled professionals. Please visit http://cahss.nova.edu/
for more information.
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Irish Studies
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Caribbean Studies
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Philosophy

Political Science
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B.A. in Art and Design
B.A. in Dance

B.A. in Music

B.A. in Theatre
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Arts Administration
Dance

Graphic Design
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Studio Art

Theatre

Department of
Writing and
Communication
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Dual Degree Programs
M.S. in Conflict Analysis and Resolution/].D.
Ph.D. in Conflict Analysis and Resolution/].D.

DUAL ADMISSION INTO ONE OF OUR M.S./M.A. PROGRAMS

The Dual Admission program represents collaboration between undergraduate programs and
graduate programs at NSU. Selected master level programs in CAHSS participate in the Dual
Admission program. This means that a well-qualified student accepted into an NSU
undergraduate program may seek to have their eligibility determined for Dual Admission
into one of our M.S./M.A. programs. If all qualifications and requirements are met and
continue to be met throughout their undergraduate studies, a seat in the graduate program
would be reserved for that undergraduate student upon their graduation. Dual Admission
students are in contact with the graduate program throughout their undergraduate studies
and may be invited to certain graduate events. For more information about Dual Admission,
please see:

http://www.nova.edu/undergraduate/academics/dual-admission/index.html

For Information on Undergraduate programs, please refer to the Undergraduate Student
Catalog: http://www.nova.edu/undergraduatestudies/index.html
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CAHSS CORRESPONDENCE DIRECTORY

Office of the Dean

Honggang Yang, Ph.D., Dean

College of Arts, Humanities, and Social Sciences

Nova Southeastern University

Mailman-Hollywood Building, Room 2263301 College Avenue
Fort Lauderdale, FL 33314

Telephone: 954-262-3003
Fax: 954- 262-3050

Department of Conflict Resolution Studies

Urszula Strawinska-Zanko, Ph.D., Interim Department Chair
College of Arts, Humanities, and Social Sciences

Nova Southeastern University

Mailman-Hollywood Building, Room 201

3301 College Avenue

Fort Lauderdale, Florida 33322

Telephone: 954-262-3046
Fax: 954-262-3968

Department of Family Therapy

Andrea Shaw Nevins, Ph.D., Interim Department Chair/Assistant Dean for
Academic Affairs

College of Arts, Humanities, and Social Sciences

Nova Southeastern University

Mailman-Hollywood Building, Room 223

3301 College Avenue

Fort Lauderdale, Florida 33314

Telephone: 954-262-8208
Fax: 954-262-3881

Department of History and Political Science
David Kilroy, Ph.D., Interim Department Chair
College of Arts, Humanities, and Social Sciences
Nova Southeastern University

Mailman-Hollywood Building, Room 217

3301 College Avenue

Fort Lauderdale, Florida 33314

Telephone: 954-262-8021
Fax: 954-262-3881
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CAHSS CORRESPONDENCE DIRECTORY (CON'T.)

Department of Literature and Modern Languages
David Kilroy, Ph.D., Interim Department Chair
College of Arts, Humanities, and Social Sciences

Nova Southeastern University

Mailman-Hollywood Building, Room 223

3301 College Avenue

Fort Lauderdale, Florida 33314

Telephone: 954-262-8208
Fax: 954-262-3881

Department of Multidisciplinary Studies
Shanti Bruce, Ph.D., Interim Department Chair
College of Arts, Humanities, and Social Sciences
Nova Southeastern University

Mailman-Hollywood Building, Room 130

3301 College Avenue

Fort Lauderdale, Florida 33314

Telephone: 954-262-8415

Department of Performing and Visual Arts
Shanti Bruce, Ph.D., Interim Department Chair
College of Arts, Humanities, and Social Sciences
Nova Southeastern University

Mailman-Hollywood Building, Room #130

3301 College Avenue,

Fort Lauderdale, Florida 33314

Telephone: 954-262-8415

Department of Writing and Communication
Shanti Bruce, Ph.D., Department Chair
College of Arts, Humanities, and Social Sciences
Nova Southeastern University
Mailman-Hollywood Building, Room 130

3301 College Avenue,

Fort Lauderdale, Florida 33314

Telephone: 954-262-8415

Kari Allen, Director of Administration and Finance
College of Arts, Humanities, and Social Sciences

Nova Southeastern University

Mailman-Hollywood Building, Room 225

3301 College Avenue

Fort Lauderdale, FL 33314

Telephone: 954-262-3017
11



CAHSS CORRESPONDENCE DIRECTORY (CON'T.)

Andrea Shaw Nevins, Assistant Dean for Academic Affairs
College of Arts, Humanities, and Social Sciences

Nova Southeastern University

Mailman-Hollywood Building, Room 223

3301 College Avenue

Fort Lauderdale, Florida 33314

Telephone: 954-262-8208

E. Jayne Schatz, Assistant Dean for Student Affairs and Services
College of Arts, Humanities, and Social Sciences

Nova Southeastern University

Mailman-Hollywood Building, Room 224

3301 College Avenue

Fort Lauderdale, FL 33314

Telephone: 954-262-8085

Gregory Gayle, M.S., Ed.S., Director
Department of Recruitment and Admissions
College of Arts, Humanities, and Social Sciences
Maltz Building, Room 2081

3301 College Avenue, Fort Lauderdale, FL 33314

Telephone: 954-262-5903

12



ABOUT OUR UNDERGRADUATE PROGRAMS

The College of Arts, Humanities, and Social Sciences offers Bachelor of Arts and Bachelor of
Science degrees in 15 majors and also offers 29 undergraduate minors. Detailed
information about CAHSS undergraduate programs and policies can be found in the NSU
Undergraduate Student Catalog: http://www.nova.edu/undergraduatestudies/index.html.

Majors

B.S. Applied Professional Studies
B.A. Art and Design

B.A. Communication

B.A. Dance

B.A. English

B.S. General Studies

B.A. History

B.S. Human Development and Family Studies
B.A. International Studies

B.S. Legal Studies

B.A. Music

B.A. Philosophy

B.A. Political Science

B.S. Sociology

B.A. Theatre

Minors

African Diaspora Studies
Anthropology

Arts Administration
Communication

Dance

Digital Media Production
English

Film Studies

Folklore and Mythology
Gender Studies

Graphic Design

History

Humanities
International Law
International Studies
Irish Studies

Journalism

Latin American and Caribbean Studies
Legal Studies

Medical Humanities
Music

Philosophy

Political Science
Sociology

Spanish

Strategic Communication
Studio Art

Theatre

Writing

13
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CAHSS GRADUATE ACADEMIC CALENDAR 2019-2020

SEMESTER/TERM CODE

START OF SEMESTER

END OF SEMESTER

REGISTRATION PERIOD

FALL 2019 (202020)

Monday, August 19, 2019

Sunday, December 1, 2019

May 6 to August 18, 2019

WINTER 2020 (202030)

Monday, January 6, 2020

Sunday, April 26, 2020

Oct. 28, 2019 to Jan. 5, 2020

SUMMER 2020 (202050) Monday, May 4, 2020

Sunday, July 12, 2020

March 23 to May 3, 2020

FALL 2019 SEMESTER

Monday, August 5, 2019

Last Day for Leave of Absence Requests

Monday, August 19, 2019

Fall Semester Begins

End of First Week of Classes

Last day to drop/add and withdraw at 100% refund

End of Second Week of Classes

Last day for 75% refund

Monday, September 2, 2019

Labor Day — University closed

End of Third Week of Classes

Last day for 50% refund

End of Fourth Week of Classes

Last day for 25% refund — no refunds after this

Friday, September 20 — Tuesday, September 24, 2019

RESIDENTIAL INSTITUTE

Monday, October 7 — Friday, October 11, 2019

READING WEEK

Three Weeks Prior to Last Class

Last day to withdraw from classes

Thursday, November 28, 2019

Thanksgiving Day - University closed

Friday, November 29, 2019

Day after Thanksgiving Day - University closed

Monday, November 25 — Sunday, December 1, 2019

CONSULTATION WEEK

Sunday, December 1, 2019

Fall Semester ends

WINTER 2020 SEMESTER

Monday, December 9, 2019

Last Day for Leave of Absence Requests

Monday, January 6, 2020

Winter Semester Begins

End of First Week of Classes

Last day to drop/add and withdraw at 100% refund

Monday, January 20, 2020

Dr. Martin Luther King Jr. Day — University closed

End of Second Week of Classes

Last day for a 75% refund

End of Third Week of Classes

Last day for 50% refund - no refunds after this date

End of Fourth Week of Classes

Last day for 25% refund — no refunds after this

Friday, February 7 — Tuesday, February 11, 2020

RESIDENTIAL INSTITUTE

Monday, March 2 — Sunday, March 8, 2020

SPRING BREAK

Three Weeks Prior to Last Class

Last day to withdraw from classes

Monday, April 20 — Sunday, April 26, 2020

CONSULTATION WEEK

Sunday , April 26, 2020

Winter Semester ends

SUMMER 2020 SEMESTER

Monday, April 20, 2020

Last Day for Leave of Absence Requests

Monday, May 4, 2020

Summer Semester Begins

End of First Week of Classes

Last day to drop/add and withdraw at 100% refund

End of Second Week of Classes

Last day for a 75% refund

End of Third Week of Classes

Last day for a 50% refund

Monday, May 25, 2020

Memorial Day — University closed

End of Fourth Week of Classes

Last day for 25% refund — no refunds after this date

Three Weeks Prior to Last Class

Last day to withdraw from classes

Friday, July 3, 2020

Independence Day Observed — University closed

Sunday, July 12, 2020

Summer Semester ends

15



Tuition and Fees

2019-2020 Tuition and Fee Schedule

Tuition:
e Doctoral Programs: $1128 per credit
e Master’s and Graduate Certificate Programs: $790 per credit
e Undergraduate Programs: $1038 per credit

Veterans: A 20% tuition discount on doctoral programs, master’s programs, and graduate
certificate programs is awarded to veterans, upon verification.

Fees:
e Registration Fee: $30 per term
e Student Services Fee: $500 per term for students enrolled in 4 or more credits
$250 per term for students enrolled in fewer than 4 credits

For additional fees which would apply to individual undergraduate courses please refer to the
Undergraduate Student Catalog: http://www.nova.edu/undergraduatestudies/index.html

Admissions, Enroliment, Orientation, and Registration

Instructions for applying to our programs are detailed in our application packet available at
http://cahss.nova.edu/graduate/index.html. Specific programs admit for fall term only while
other programs admit for fall, winter, and summer terms.

Admissions Criteria

Specific degree and program admissions criteria are available online, as indicated in the chart,
below. All CAHSS programs require that students have a willingness to be tolerant,
nonjudgmental, and open-minded towards different types of people across multiple cultures as
well as the ability to show compassion and fairness in challenging situations.

Doctoral Programs
CAHSS accepts applications to the doctoral programs from any person who possesses, or is in

the process of completing, a master’s degree from a regionally accredited university. Applicants
to the doctoral programs in Conflict Analysis and Resolution, Family Therapy, and Marriage and
Family Therapy should have a minimum GPA of 3.5 in their master’s program. Applicants must
possess a master’s degree prior to beginning doctoral studies.

Applicants chosen for admission to the Ph.D. programs demonstrate not only prior academic
excellence in their undergraduate and graduate work, but also the ability to think and write
analytically, and to communicate respectfully. Ph.D. applicants should have written and verbal
communication skills; research or evaluation experience; and a demonstrated commitment to
the focused pursuit of a doctoral degree program.

Master’s Degree Programs and Graduate Certificate Programs
CAHSS accepts applications to the master’s degree programs and graduate certificate programs

from any person who possesses, or is in the process of completing a bachelor’s degree from a
regionally accredited university. Master's and graduate certificate applicants should have a
minimum GPA of 3.0 in their bachelor’s program; for the M.A. in Composition, Rhetoric, and
Digital Media, this is a preferred qualification. Applicants must complete all bachelor’'s degree
requirements before beginning graduate studies.

16
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Admission Requirements

Program Link to Admission Requirements
Doctor of Philosophy in Conflict Analysis and Resolution https://cahss.nova.edu/departments/crs/graduate/car-phd/admissions.html
DOCTORAL . . .
PROGRAMS Doctor of Philosophy in Family Therapy https://cahss.nova.edu/departments/ft/graduate/ft-phd/admissions.html
Doctorate in Marriage and Family Therapy https://cahss.nova.edu/departments/ft/graduate/dmft/admissions.html
Master of Arts in Composition, Rhetoric, and Digital Media https://cahss.nova.edu/departments/wc/graduate/crdm/admissions.html
Master of Arts in Cross-Disciplinary Studies https://cahss.nova.edu/departments/ms/graduate/macs/admissions.html
MASTER'S Master of Science in College Student Affairs https://cahss.nova.edu/departments/ms/graduate/csa/admissions.html
PROGRAMS Master of Science in Conflict Analysis and Resolution https://cahss.nova.edu/departments/crs/graduate/car-ms/admissions.html
Master of Science in Family Therapy https://cahss.nova.edu/departments/ft/graduate/ft-ms/admissions.html
Master of Science in National Security Affairs and
International Relations https://cahss.nova.edu/departments/hps/graduate/nsa/admissions.html
Graduate Certificate in Advanced Conflict Resolution
Practice https://cahss.nova.edu/departments/crs/graduate/acrp/admissions.html
Graduate Certificate in College Student Personnel
Administration https://cahss.nova.edu/departments/ms/graduate/collegestudents/admissions.html
Graduate Certificate in Family Studies https://cahss.nova.edu/departments/ft/graduate/familystudies/application.html
GRADUATE r . .
CERTIFICATE Graduate Certificate in Family Systems Health Care https://cahss.nova.edu/departments/ft/graduate/familysystems/application.html
PROGRAMS Graduate Certificate in National Security Affairs and
International Relations https://cahss.nova.edu/departments/hps/graduate/nsa-cert/application.html
Graduate Certificate in Peace Studies https://cahss.nova.edu/departments/crs/graduate/peacestudies/admissions.html
Graduate Certificate in Qualitative Research https://cahss.nova.edu/departments/ms/graduate/qualitativeresearch/admissions.html
Graduate Certificate in Solution-Focused Coaching https://cahss.nova.edu/departments/ft/graduate/sfc/application.html

Student Enrollment

In order to maintain an active student status, all students are to be in continuous registration
until they receive their degree unless prior approval is received. Failure to remain in continuous
registration will be considered formal withdrawal from the program.

Full-Time Status

Students are considered to be full-time if they complete six credit hours each semester. Ph.D.
students are recommended to follow the “Course of Study/Degree Plan.” A student on financial
aid considering completing less than the scheduled credit hours in any given semester/term
should discuss this with the Financial Aid Office prior to the time of registration.

Time Limits

Master’s Programs: Students must complete their program within five years from the date of
first enrollment. This means that students are expected to graduate with the Master degree
within this time period.

Doctoral Program: Students must complete their program within seven years from the date of
first enrollment. This means that students are expected to graduate with the Doctoral degree
within this time period.

In order to remain an active and matriculated student, registration is required in every semester,
until the completion of degree requirements unless a leave of absence has been granted. Failure
to remain in continuous registration will be deemed the student's formal withdrawal from the
program. All other program, center, and university requirements will be in effect.
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Leave of Absence

Matriculated students (degree candidates) who must interrupt their studies for an adequate
reason, such as illness, may be granted a leave of absence. Students must apply in writing or
by e-mail for a leave of absence to the program office three (3) weeks prior to the start of the
new term. If granted, the leave shall be for a stated period of time, not to exceed one year.
Time spent on an approved leave of absence is charged against the degree program time limit
(5 years for master’s degree and 7 years for doctoral degree). Students who interrupt their
studies without being on an approved leave of absence will be assumed to have terminated their
studies.

Auditing Classes
Students wishing to audit a class may do so if there is space and with permission of the instructor

and Department Chair. Students who are auditing a class may participate in class discussions,
but will not be required to fulfill class requirements. Auditing students do not complete class
assignments and do not receive academic credit for the class. An audit notation (AU) will appear
on transcripts. Auditing fees equal 60% of the regular tuition cost of the course.

Non-degree Seeking Students

CAHSS accepts applications for non-degree seeking students from any person who possesses a
bachelor’s degree or is waiting for their degree to be conferred from a regionally accredited
university. Non-degree seeking students may take up to three classes (9 credits). These credits
may transfer into a relevant CAHSS degree program. If a non-degree seeking student wishes to
enter a degree program, s/he must formally apply to the program of interest.

New Student Orientation

Students enrolled in on-campus programs receive a one-day orientation at the beginning of the
fall term. At that time, students meet the faculty, talk with their program administrators, attend
computer workshops, library training, and participate in various student activities. New student
orientation is intended to provide information, answer questions, and welcome students to the
CAHSS learning community. Much of the information presented at orientation is available on
the college’s website.

Distance students in the Department of Conflict Resolution Studies attend sessions at the fall
Residential Institute that cover this information. Students also receive an email containing all
of the necessary orientation information, as well as a link to a recorded orientation presentation.

Department of History and Political Science graduate students receive an email containing all
of the necessary orientation information as well as a link to a recorded orientation
presentation. Students are also invited to participate in a synchronous orientation follow-up,
facilitated by faculty and staff members.

For information on new student orientation for incoming undergraduate students, please go to:
http://www.nova.edu/studentorientation/index.html

Textbooks

Barnes & Noble College Bookstores, the university’s official bookstore, offers comprehensive
services to local and online students. While students have the option to purchase textbooks
from other online and local sources, there may be benefits from purchasing from the
university’s bookstore (on-campus or online). The university’s bookstore provides a wide
range of shipping options; to access the NSU Bookstore website please visit:

http://nsubooks.bncollege.com/webapp/wcs/stores/servliet/BNCBHomePage?storeld=10055&c
atalogld=10001&langld=-1
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Registration

Student Enrollment Agreement (SEA): All students registering for classes must complete the
Student Enrollment Agreement as part of the registration process. To view a copy of the NSU
Student Enrollment Agreement, please visit:

http://www.nova.edu/registrar/forms/catch-the-sea-wave.pdf

Registration Process: Students will participate in course selection via SharkLink/WebStar prior
to the start of each term. General registration procedures and information are provided to
students at the time of entrance to the program. It is the students’ responsibility to register for
their courses by logging onto the official Nova Southeastern University (NSU) SharkLink portal
which can be found at: https://sharklink.nova.edu/cp/home/displaylogin

After students have registered, should any problems arise related to registration information or
credit fees, students should contact their program administrators.

Failure to Register: Students who fail to register for a semester without an approved leave of
absence are considered to have terminated their studies. Such students may petition for re-
entry into the program if they wish to reenter the program.
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ABOUT OUR ACADEMIC POLICIES

Attendance

Students are required to attend all scheduled learning activities, which include but are not limited
to lectures, chats, seminars, and exams. It is the policy of the university to excuse, without
penalty, absences due to religious observations and to allow students to make up missed work.
Course instructors should be notified in advance in the case of any anticipated absence. Students
should review the course syllabus for course-specific policies related to attendance.

Academic Progress

Students shall be placed on academic probation when they receive an F for a course, when they
have two Cs, when they have more than two active incompletes, or when their GPA falls below
3.0 for masters, 3.5 for the Conflict Analysis and Resolution, Family Therapy, and Marriage and
Family Therapy doctoral programs In the Department of History and Political Science, students
will be placed on academic probation when their GPA falls below 3.0 grade point average to
remain in good standing in the program. Students will have one semester in which to bring their
program GPA back to 3.0 or above. Failure to do so will lead to dismissal from the program.
Academic probation is noted on the student’s transcript.

All courses with an F must be retaken and passed at the next time offered and within one year.
If a student has two Cs, course(s) must be retaken within one year to reduce the number of Cs
to one. Students with an ‘I’ (Incomplete) must resolve all incomplete grades within one term.
Students who do not successfully resolve academic probation within one academic year may be
dismissed from the program. In the Department of History and Political Science, students will
have one semester in which to bring their program GPA back to 3.0 or above. Failure to do so
will lead to dismissal from the program.

MACS students within the Department of Conflict Resolution Studies who receive a second C or
an F in an elective course have the option to retake that course or replace it with a different
elective. The Department must be notified of this inclusion/exclusion.

National Security Affairs and International Relations students within the Department of History
and Political Science who receive an F for any course will be dismissed from the program, subject
to the right of appeal. All appeals must be submitted in writing to the Chair of the Department
of History and Political Science and are then subject to review by the National Security Affairs
and International Affairs Admissions Committee.

Students with more than one F at any time will no longer be considered in good standing in the
program. These students will be required to meet with the Program Director/Chair and faculty
representatives in order to determine whether the student will be allowed to continue in the
program. The program reserves the right to dismiss such students from the program.

Students dismissed from the program may petition for readmission after one academic year.
Such students will have their records examined by the program's administration. If approved,
the student will be readmitted to the program at that time. Only those courses with grades of B
or better will be applied toward the degree. Dismissal for violations of professional, ethical
conduct will be final. In the Department of History and Political Science, all cases of documented
plagiarism or cheating will lead to automatic dismissal from the program. Reports of plagiarism
and cheating are first reported by faculty, with supporting documentation, to the Chair of the
Department of History and Political Science. Students accused of plagiarism or cheating may
submit an appeal in writing to the Chair of the Department of History and Political Science, which
will then be adjudicated by the National Security Affairs and International Relations Admissions
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Committee. Students dismissed for such conduct will not be considered for readmission to the
program.

Readmission

Students dismissed from the program may petition for readmission after one academic year and
will need to reapply (repeat the application process) and have their records examined by the
Program Office. Upon approval, the student will be readmitted to the program in effect at that time.
Only those courses completed within the past 5 years with grades of "B" or higher will be applied
toward the degree.

Transfer of Credit

Credit hours may be accepted for transfer into the Ph.D. and M.A./M.S. programs. These must be
graduate courses taken at regionally accredited colleges or universities. All courses to be transferred
must be substantially equivalent to courses taught in the program to which the student is applying.
Each applicant’s submissions will be reviewed on an individual basis. There are no transfer credits
given for electives except within the Department of Writing and Communication.

Transfer of credits need to be submitted upon admission to a program and prior to the development
of degree plans. Requests for transfer of credit must be completed before the end of the student’s
first term. Requests for transfer of credit received after the completion of the student’s first term
will not be accepted.

To be considered for transfer of credit, students must submit an Application for Transfer of Credit,
available online, for the program to which they are applying. The application must be supported
with a catalog course description and the syllabus that documents the content of each of the course.
No more than two courses may be used to establish equivalence with a single NSU course.
Approved transfer credit from a single course completed at a prior institution may be applied to
only one NSU course; transfer credit from a single course may not be applied across multiple NSU
courses. To be considered for transfer of credit, courses must have been completed less than 7
years prior to the beginning of the student's first term. Also, course grades for any transfer of credit
request must be a "B" or higher. Courses approved for transfer of credit are recorded on the
student’s NSU transcript.

Course work submitted from a foreign institution will be evaluated for equivalency in accordance
with accreditation standards.

Maximum Number of Transfer Credits Accepted, by Program

Program Maximum Numb.er of Transfer
Credits

Doctor of Philosophy in Conflict Analysis and Resolution 15

Doctor of Philosophy in Family Therapy 21

Doctorate in Marriage and Family Therapy Varies; consult program
Master of Arts in Composition, Rhetoric, and Digital Media 6

Master of Arts in Cross-Disciplinary Studies 12

Master of Science in College Student Affairs 9

Master of Science in Conflict Analysis and Resolution 9

Master of Science in Family Therapy 9

Master of Science in National Security Affairs and

International Relations 6
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DCRS or DMS students who may be unable to receive Transfer of Credit but who can demonstrate
mastery of a required course, (i.e., through extensive professional experience) may be able to
receive a Waiver of Requirement. The Waiver of Requirement does not provide credit; rather it
enables a student to take an elective in lieu of the required course. Waivers are at the sole discretion
of the department and must be requested prior to the end of the first term in the program.

Students entering the M.S. in National Security Affairs and International Relations may apply for
credit based on prior experience, for example military training programs. They must demonstrate
through a portfolio and, when appropriate, a test or an oral presentation that they have mastered
through experience the learning outcomes of a particular course. This is included in the maximum
6 credits mentioned above. Please contact the Department of History and Political Science for more
details.

For more information about the transfer of credits, please visit the NSU Transfer Evaluation Services
website at: http://www.nova.edu/tes/graduate/index.html.

Masters En Route

Students enrolled in the Ph.D. in Conflict Analysis and Resolution, Ph.D. in Family Therapy, and
D.M.F.T. in Marriage and Family Therapy programs oftentimes complete master’s level core courses
to achieve readiness to begin doctoral level courses. In doing so, these students may complete the
requirements for a M.S. degree in Conflict Analysis and Resolution or for a M.S. degree in Family
Therapy and may be eligible to request, be considered for, and be awarded a master’s degree. For
a master’s degree to be awarded to a doctoral student, the student must be in good academic
standing, have maintained a minimum cumulative GPA of 3.5, have remained actively enrolled, and
must request in writing to be evaluated for this “"Granting of a Master’s degree” provision.

Students who are enrolled in a master’s or doctoral degree program in the Department of Conflict
Resolution Studies (DCRS) or in the Department of Family Therapy (DFT), but are unable to
complete the program, may be eligible to request, be considered for, and be awarded a graduate
certificate in their field of study. Students must be in good academic standing, actively enrolled,
and have a minimum cumulative GPA of 3.0. This applies to DFT and DCRS students, only.

The program director and department chair will review each student request to determine if the
requirements set forth are met. A decision will be made and communicated in writing by the
department chair. If approved, the student will be eligible to submit a degree application. All NSU
degrees are awarded by the Nova Southeastern University Board of Trustees, upon the
recommendation of the faculty.

Adding/Dropping/Withdrawing from Classes

Students must register for courses prior to the beginning of the term. The Drop/Add period can
be identified on the CAHSS Academic Calendar located in this catalog and online. Various refund
periods are detailed in the Academic Calendar:

http://cahss.nova.edu/students/academic-calendars.html

The dates for withdrawing from a course are identified on the Academic Calendar. Withdrawal from
a course during the timeframe designated on the Academic Calendar shall lead to a W being placed
for that course on the transcript.
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If a student does not participate in a course during the first two weeks, that student will be dropped
from the course, per university registrar guidelines.

A student will be permitted to petition and receive consideration for a retroactive drop, withdrawal,
or refund for a course, no more than 30 days after the end of the term, only if he or she has
extremely extenuating circumstances and provides the appropriate documentation.

Refund Schedule (Graduate students only)
The following schedule applies to refund payments for each class:

Drops during the first week of the term: 100% refund
Drops during the second week of the term: 75% refund
Drops during the third week of the term: 50% refund
Drops during the fourth week of the term: 25% refund

The withdrawal deadline is three weeks before the end of the course: no refund.

Changes to course registrations will not be accepted 30 days after each semester ends. Students
are responsible for reviewing their registration and academic records each semester for accuracy.

Call the program office and/or notify the instructor concerning unanticipated withdrawals (e.g.,
sudden illness) or class absences. For advisement on withdrawals and refunds, contact the program
office.

Course Cancellation
The university reserves the right to cancel any course. If a course is cancelled and a replacement
is not offered, students will receive a full refund of tuition paid for the cancelled course.

Incomplete Grades
A student can request an incomplete grade under certain extenuating circumstances when unable

to complete all course requirements within the term registered. An incomplete grade may be
granted only if the student is maintaining a passing average on all required course work up to the
point of the request. Students, rather than faculty, must initiate a request for an incomplete grade.

A student must discuss with his or her instructor the need for an incomplete in the course and then
make a formal, written request to his or her instructor for an incomplete grade. Such requests,
unless there is an unexpected medical emergency, must be approved two weeks before the last
regularly scheduled class (refer to the CAHSS Academic Calendar). The Incomplete Grade Request
Form must include a detailed description of the work that needs to be completed, the term, expected
completion date, and any other information agreed to by the student and instructor. Signatures
must be completed prior to final approval and filing the originally signed form with the Program
Coordinator. To review an Incomplete Grade Request Form visit
http://CAHSS.nova.edu/Downloads.

An incomplete, noted as “I” on the student’s transcript, is for a period of one term only. It is the
responsibility of the student to work with the instructor and submit completed work by the agreed
upon date and prior to the last day of class of the following term. At the end of the following term,
if the work has not been completed, the incomplete grade is automatically changed to an F.
Students who have an outstanding incomplete grade or who have a failing average may not receive
an additional incomplete.
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Please note that incomplete grade policies for various programs may vary. For example, no
incomplete grades are given for practicum courses in Family Therapy; however, DCRS offers
consideration of an incomplete grade under extreme unexpected circumstances. The practicum
handbook for each department offers information about the current policy.

Academic Evaluation and Standards

All CAHSS graduate courses will be graded according to the following scale:

Grade Quality Points Percentage Points

A 4.00 93-100

A 3.75 90-92

B+ 3.50 87 -89

B 3.00 83 -86

B- 2.75 80-82

C+ 2.50 77 -79

C 2.00 73-76

C- 1.75 70-72

F 0.00 69 and below

Degree Conferral

Students who have completed all degree requirements must submit an application for degree. A
fee is required upon submission of the degree application form, which is available on the CAHSS
resource page (http://cahss.nova.edu/students/current.html) and on the Registrar’s webpage
(http://www.nova.edu/registrar/index.html).

Upon approval, the application is presented to the University’s Board of Trustees for conferral.
Degrees are conferred at the end of the month in which the application for degree/diploma was
approved and recommended to the Board of Trustees by the academic department and the Office
of the Registrar.

Graduation Requirements

Students must complete all degree requirements within the stated time limit. In addition, doctoral
students must have a 3.5 GPA and M.A./M.S. students must have a minimum 3.0 GPA at the time
of degree completion. Students must not be in financial arrears with any office at NSU.

Alumni Association

All graduates of Nova Southeastern University are automatically members of the NSU Alumni
Association, which provides many benefits and opportunities for engagement. Information about
the NSU Alumni Association can be found at: http://www.nova.edu/alumni/benefits/alumni-
discounts.html.
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STUDENT RIGHTS AND RESPONSIBILITIES

Nova Southeastern University
Statement on Student Rights

The following is excerpted from the NSU Student Handbook

https://www.nova.edu/studentaffairs/forms/studenthbk 2019-2020.pdf

Nova Southeastern University, as a community of women and men, is committed to furthering
scholarship, academic pursuits, and service to our society. As an institution, our purpose is to
ensure all students an equal opportunity to fulfill their intellectual potential through pursuit of the
highest standards of academic excellence.

Nova Southeastern University students enjoy the right to learn, both within and outside of the
classroom, in an environment that is free from discrimination based on the University Equal
Opportunity/Nondiscrimination Policy included below.

While it is not possible to address all eventualities, it is important that rights of Nova Southeastern
students be embraced by the community and observed in the spirit of the university’s mission.
These rights include, but are not limited to,

e theright to scrupulous respect for the equal rights and dignity of others
e the right to be treated equally in academic and social settings

e the right to live and/or attend classes in a physically safe environment

e the expectation of a positive living/learning environment

¢ the right to hold other students accountable to the Code of Student Conduct and Academic
Responsibility

e therights of personal and intellectual freedom which are fundamental to the idea of a university
e the right of dedication to the scholarly and educational purposes of the university
e the right to participate in promoting and ensuring the academic quality and credibility of the institution.

e therightto provide service to our community and beyond
e the right to engage in service opportunities that enhance learning outcomes, both on and off campus
e the right to associate with student organizations of one’s own choosing

Academic Standards

The university is an academic community and expects its students to manifest a commitment to academic
integrity through rigid observance of standards for academic honesty. The university can function properly only
when its members adhere to clearly established goals and values. Accordingly, the academic standards are
designed to ensure that the principles of academic honesty are upheld.
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The following acts violate the academic honesty standards:

cheating—intentionally using or attempting to use unauthorized materials, information, or study aids in any
academic exercise

fabrication—intentional and unauthorized falsification or invention of any information or citation in an academic
exercise

facilitating academic dishonesty—intentionally or knowingly helping or attempting to help another to violate any
provision of this code

plagiarism—the adoption or reproduction of ideas, words, or statements of another person as one’s own
without proper acknowledgment

Students are expected to submit tests and assignments that they have completed without aid or assistance
from other sources. Using sources to provide information without giving credit to the original source is
dishonest. Students should avoid any impropriety or the appearance thereof in taking examinations or
completing work in pursuance of their educational goals.

Students are expected to comply with the following academic standards:

Original Work—Assignments such as course preparations, exams, texts, projects, term papers, practicum, or
any other work submitted for academic credit must be the original work of the student. Original work may
include the thoughts and words of another author. Entire thoughts or words of another author should be
identified using quotation marks. At all times, students are expected to comply with the university and/or
program center’s recognized form and style manual and accepted citation practice and policy. Work is not
original when it has been submitted previously by the author or by anyone else for academic credit. Work is
not original when it has been copied or partially copied from any other source, including another student,
unless such copying is acknowledged by the person submitting the work for the credit at the time the work is
being submitted, or unless copying, sharing, or joint authorship is an express part of the assignment. Exams
and tests are original work when no unauthorized aid is given, received, or used before or during the course
of the examination, re-examination, and/or remediation.

Referencing the Works of Another Author—All academic work submitted for credit or as partial fulfillment of
course requirements must adhere to each program center’s specific accepted reference manuals and rules
of documentation. Standards of scholarship require that the writer give proper acknowledgment when the
thoughts and words of another author are used. Students must acquire a style manual approved by their center
and become familiar with accepted scholarly and editorial practice in their program. Students’ work must
comport with the adopted citation manual for their particular center. At Nova Southeastern University, it is
plagiarism to represent another person’s work, words, or ideas as one’s own without use of a center-recognized
method of citation. Deviating from center standards (see above) are considered plagiarism at Nova
Southeastern University.

Tendering of Information—All academic work must be the original work of the student. Knowingly giving or
allowing one’s work to be copied, giving out exam questions or answers, or releasing or selling term papers
is prohibited.
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« Prohibited Acts—Students should avoid any impropriety, or the appearance thereof, in taking examinations
orcompletingworkin pursuance oftheireducational goals. Violations ofacademic responsibility include, but
are not limited to, the following:

- plagiarism
- any form of cheating

- conspiracy to commitacademic dishonesty
- misrepresentation
- bribery in an attempt to gain an academic advantage

- forging or altering documents or credentials
- knowingly furnishing false information to the institution

Student Appeals

Students must initiate the appeals process no later than 30 days after the decision to be appealed
is made. In case of a grade appeal, the appeals process must be initiated no later than 30 days
after the grade is posted. As students follow the process steps and make contact with the
appropriate faculty and administrators, they are encouraged to use email as a means of
confirmation. Please copy the appropriate department assistant to enhance follow-up.

1. Discuss the matter with the faculty member. If the matter is not resolved within 30 days
after contact is made and the student wishes to continue the appeal process, s/he
should:

2. Discuss the matter with the appropriate Program Director/Chair of the Department. If

the matter is not resolved within 30 days after contact is made and the student wishes
to continue the appeal process, s/he should:

3. Discuss the matter with the appropriate Department Chair. Please note that at Step 3,
the student must document his/her grievance. If the matter is not resolved within 30
days after contact is made, and the student wishes to continue the appeal process, she
or he should:

4. Discuss the matter with the Dean of CAHSS, who is the final arbitrator.

Institutional Review Board (IRB)

NSU encourages the conduct of research in and among its colleges and centers, and in collaboration
with other educational institutions, agencies, and organizations. While respecting the right of faculty
to full academic freedom in research, the university is firmly committed to adhering to basic ethical
principles underlying the acceptable conduct of research involving human subjects.

Students must process all proposed research through the CAHSS IRB representative. Please consult
the Chair of the department and the IRB website for additional information. The IRB website is
http://www.nova.edu/irb/. Any violation of this process is considered a breach of ethics and
grounds for dismissal.

Email Policy
In keeping with NSU policy, the College of Arts, Humanities, and Social Sciences (CAHSS) requires

its students to hold and regularly maintain one official university-assigned account that is used to
access major computing resources, including email. Students MUST use their NSU email accounts
when sending email to faculty and staff and must clearly identify their names and other appropriate
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information, e.g., course or program. When communicating with students via email, faculty and
staff members will send mail ONLY to NSU email accounts using NSU-recognized usernames.
Students who forward their NSU-generated email to other email accounts do so at their own risk of
not receiving required program information.

Faculty/Student Collaboration

Students are encouraged to collaborate with faculty on articles and books for publication. Students
are also encouraged to collaborate with faculty on presentations, and may do co-therapy, co-
mediation, etc. with faculty as indicated by their practicum supervisor. In general, collaborative
relationships are encouraged within the boundaries of mutual respect and appropriate roles.

Advertising
It is against University policy for students to advertise their business activity, even if program
related, through e-mail or mail box distribution to faculty, students and staff.

Drug-Free Schools and Campuses
In order to comply with the Drug-Free Schools and Communities Act (Pub. L. No. 101-226, title 34

C.F.R., part 86) Nova Southeastern University has adopted the following policy for all workplace,
school, campus, and field-based programs.

The unlawful manufacture, distribution, dispensation, possession, or use of illicit drugs and the
abuse of alcohol are prohibited in and on Nova Southeastern University-owned or -controlled
property and as a part of any of its activities. No Nova Southeastern University employee or student
is to report to work or school while under the influence of illicit drugs or alcohol.

Tobacco-Free Policy
Smoking and tobacco use are prohibited in all Nova Southeastern University facilities and on all

university property and other properties owned or leased by the University with no exceptions.
For more information please visit: http://www.nova.edu/tobacco-free/policy.html.

Privacy of Records

Nova Southeastern University maintains a system of records that includes application forms,
admission test scores, and transcripts of students' previous academic records and performance.
These records are available for review by current and former students upon written request to the
Office of the University registrar. However, the registrar will not release transcripts of students'
academic records until all accounts, both academic and nonacademic, have been paid.

The University is regulated by FERPA (Family Education Rights and Privacy Act) which limits access
by and disclosure to a third party. Such access is given only upon consent of the student or if
required by law, except for the following information, which may be released as directory
information: a) student's name, b) address, c) dates of attendance, d) degree and awards received.
Requests for such information must be submitted in writing to the university. The university
reserves the right to refuse the above information if the reason for the request is not considered to
be sufficient need to know.

Any student or parent not wishing to have this information disclosed should notify the Office of the
University Registrar in writing before September 1 of the relevant School year.
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Students do not have the right of access to educational records until they have been admitted to
and have actually begun attending Nova Southeastern University. There is no prohibition from
disclosing such information to the parents of students who are listed on their parents' federal income
tax forms.

Parents or eligible students will be provided a hearing by the university if they wish to challenge
the content of the record. If they are still not satisfied, the parents or eligible students may add
explanatory or rebuttal matter to the record.

If students' are denied access to a hearing or if the records are alleged to have been illegally
disclosed to a third party, the student or parent(s) may file a complaint with the U.S. Department
of Education.

Reservation of Power

Nova Southeastern University reserves the right to amend, modify, add to, or delete its rules,
policies, and procedures affecting its institutional relationship with students as deemed necessary
by the administration. Any such amendment, modification, addition, or deletion shall not be
considered a violation of the relationship between the university and the student. Such right
includes modification to academic requirements, curriculum, tuition, and/or fees when in the
judgment of the administration such changes are required in the exercise of its educational
responsibility.

ACADEMIC SUPPORT SERVICES

Library Resources

The university library system is composed of the East Campus Branch Library, Einstein Library,
Health Professions Division Library, Law Library, North Miami Beach Branch Media Union,
Oceanographic Library, and four school libraries on the main campus. Also, branch libraries are
located in the Bahamas, Jamaica, and Panama. Agreements have been signed with 19 academic
libraries throughout the world to provide library support for NSU programs offered in specific
geographical areas. The catalogs of all libraries are accessible to local and distance education
students and faculty, wherever they may be located, via computers using the Electronic Library.
Overall, the university's libraries house approximately 360,000 volumes and 1,3000,000 microfilm
units. Online and CD-ROM databases complement the paper-based holdings and provide full-text
resources. Interlibrary loan arrangements through networked organizations such as the Online
computer Library Center (OCLC), the Southeast Florida Library Information Network (SEFLIN), the
Consortium of Southeastern Law Libraries (COSELL), and the National Library of Medicine (NLM)
provide broad access to a wide range of materials.

Distance education student have access to books, journal articles, microfiche, dissertations, index
searches, catalog searches, and reference librarians. Librarians travel to class sites to teach
students at a distance from the campus. Distance students can request library material using fax,
mail, or computer.

The 325,000-square-foot Alvin Sherman Library is one of the largest library buildings in the state
of Florida and offers full collections of research materials, specialized databases, popular fiction and
nonfiction books, magazines and journals, CDs, and DVDs. The library houses 800,000 volumes,
electronic classrooms, a 500-seat auditorium, museum-style collections and exhibits, and has
access to educational resources throughout the country.
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Career Development

The mission of the Career Development office is to provide a supportive environment for NSU
students and alumni to engage in individualized career exploration and planning that complements
their academic experience and supports their professional goals.

All students are encouraged to participate in career advisement, opportunities to meet employers,
and assistance with preparation for the job or graduate school search. Come and let us:

e Develop a career life plan, from choosing a major to conducting a job search

e Explore career and/or graduate/professional school opportunities

e Secure employment

Financial Aid

Nova Southeastern University's Office of Student Financial Assistance, administers comprehensive
federal, state, institutional, and private financial aid programs. The purpose of these programs is
to provide monetary assistance to students who can benefit from further education but who cannot
do so without such assistance. Students interested in applying for financial aid should contact the
Office of Student Financial Assistance at (954) 262-3380 or toll free at 800-806-3680 or via e-mail
at finaid@nova.edu

When to apply for Financial Aid

It is recommended that students apply for financial aid well in advance of the date the funds will
be needed because normal application processing can take up to twelve weeks. It is extremely
important that students complete all forms correctly and respond promptly to all inquires in order
to prevent delays in processing. Awards are made only for the academic year. Applications are
generally available each October for the following academic year.

General Eligibility Requirements

In order to participate in the financial aid programs, participants generally must:

1. Be U.S. citizens, permanent residents, or in the United States for other than temporary

purpose and be able to provide proof of such

2. Be accepted for enrollment in an eligible degree-seeking program at Nova Southeastern
University

Be making satisfactory progress in their course of study

Not be in default of or owe a refund for any financial aid received previously

Sign a statement of educational certification

Be registered with Selective Service if required to do so by federal law.

ausw

International Students

The Office of International Students and Scholars (OISS) provides complete support and advisory
services. The goal of OISS is to provide excellent service to all international students to allow for
an overall remarkable experience. OISS staff are available to answer your questions and help
you with any immigration-related problem that you may have.

Please feel free to email them if you have any questions or concerns.

Intl. Students and Scholars
Nova Southeastern University
Horvitz Admin. Bldg., 2" Floor
3301 College Avenue

Ft. Lauderdale, FL 33314

(954) 262-7240
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800-541-6682, ext. 27240
For more information, please visit:
http://www.nova.edu/internationalaffairs/students/index.html

Students with Disabilities

Nova Southeastern University complies with Section 504 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act of 1990. No qualified individual with a disability shall be excluded
from participation in or be denied the benefits of the services, programs, or activities of the
university, or be subjected to discrimination by reasons of his or her disability. Student requests
for accommodation will be considered on an individual basis in accordance with the Institute’s
procedures.

Suicide and Violence Prevention

NSU’s commitment to collaboration is clearly evidenced by the Office of Suicide and Violence
Prevention. Dr. Douglas Flemons, CAHSS Professor of Family Therapy, co-directs the office with Dr.
Scott Poland, CPS Professor of Psychology. The office, which reports to the Division of Clinical
Operations, is also staffed by a post-doc psychologist and a graduate assistant. Drs. Flemons and
Poland and their staff offer trainings throughout the campus on suicide prevention, suicide
assessment, stress reduction, and time management, and their website at
http://www.nova.edu/suicideprevention/ provides resources for campus based and online students,
faculty, and staff. The office is just completing a 3-year SAMHSA grant that funded the creation of
three video-supported Blackboard training modules on suicide prevention and assessment,
designed to assist in the creation of a human safety net for the entire NSU community. Drs. Flemons
and Poland, co-PIs for the grant, were assisted by the grant coordinator, Dr. Erin Procacci, and by
creative consultant Dr. David Spangler, a professor and administrator in the Fischler School of
Education.

Veterans

Veterans' Benefits

Nova Southeastern University programs are approved for the training of veterans and other
eligible persons by the Bureau of State Approval for Veterans' Training, Florida Department
of Veterans' Affairs. Eligible veteran's and veterans' dependents should contact:

NSU Veteran Benefit Administrator/Certifying Official
800-541-6682, ext. 27236

Fax (954) 262-3864

Office Hours: Monday - Friday, 8:30 am - 5:00 pm EST

Veterans Resource Center

The mission of the Veterans Resource Center (VRC) is to link veterans with university and
community resources, as well as provide a welcoming environment for student-veterans to
meet, relax, and gather. The VRC is located on the second floor of the Rosenthal Building in
Room 218. The room is open from 7:00 a.m. to 10:00 p.m., seven days a week. For more
information about NSU’s Veterans Resource Center, please call (954) 262-FLAG (3524) ,
email us (VRC@nova.edu) or visit website www.nova.edu/veterans
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Standard of Progress

A student receiving veterans’ benefits must maintain satisfactory progress. Students will be
considered to be making satisfactory progress as long as they meet the academic standards
set by their departments for retention in their degree programs.

A student who, at the end of any evaluation period, has not attained and maintained
satisfactory progress will be certified, in a probationary status, for only one additional
evaluation period. Should this student not attain and maintain satisfactory progress by the
end of the probationary period (one evaluation period), the student’s VA educational benefits
will be terminated for unsatisfactory progress.

A student whose VA educational benefits have been terminated for unsatisfactory progress
may petition the school to be re-certified after one evaluation period has elapsed. The school
may re-certify the student for VA educational benefits only if there is a reasonable likelihood
that the student will be able to attain and maintain satisfactory progress for the remainder
of the program.

For VA payment of benefits purposes, an “I” (Incomplete) designation for a course must be
converted to a credit grade counting toward graduation, or a failing grade, by the end of
one calendar year unless permission for a delay is granted by the Academic Dean for that
program.

Grade/Progress Reports for VAs

Each VA student will be provided a grade/progress report at the end of every evaluation
period (e.g., term, semester). A copy of each report will be placed in the student’s
permanent file maintained by the school. The university periodically furnishes each student
with a working transcript that shows current status of grades and earned semester hours
for all courses completed and/or attempted, plus grades for courses in which the student is
currently enrolled.

Credit for Prior Training (CPT)

Nova Southeastern University complies with federal regulations for veterans’ training that it
is mandatory for all veterans benefits recipients to report either prior education and/or
training. A student receiving veterans benefits who has previous post-secondary educational
training/experience must request official transcript(s) be sent to the school. If the transcript
has not been received prior to the end of the student’s second term here at Nova
Southeastern University, the student cannot be certified for veteran’s benefits for the
upcoming term. The student can be certified for veteran’s benefits after the transcript has
been received.

The school will evaluate the student’s previous training and/or experience and grant credit
as appropriate. Should credit(s) be accepted and/or granted, the student’s tuition and
training time will be reduced proportionately, with the veteran and VA so notified.

Write from the Start Writing and Communication Center (WCC)

The NSU Write from the Start Writing and Communication Center (WCC) is an innovative
workspace where students, consultants, and faculty from all disciplines come together, in person
and online, to discuss and develop writing and communication skills.

Located on the 4% floor of Alvin Sherman Library, the WCC offers all NSU students one-on-one
assistance at any stage of the process, from brainstorming through final editing. WCC consultants
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help students develop and strengthen general writing and communication skills during face-to-
face or online consultations.

Services include assistance on the following: academic projects (essays, lab reports, theses,
dissertations); digital projects (presentations, posters, infographics); professional projects
(articles for publication); personal projects (creative writing); oral presentations.

For more information or to make an appointment, students can visit the WCC website—
www.nova.edu/wcc—or call 954-262-4644.
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ABOUT OUR PROGRAM FORMATS

Campus-Based Programs
All campus-based programs offered through CAHSS are scheduled at times convenient for most

working adults.

Graduate programs in Conflict Analysis and Resolution are offered in both campus-based and
distance learning formats. Students may enroll on a full time (9 credits per term) or part time (6
credits per term) basis. Please note that for purposes of financial aid, 6 credits are considered
fulltime. Courses are offered during 3 terms per year: Fall, Winter, and Summer.

Campus-based classes in the Department of Conflict Resolution Studies are scheduled in the
evening, 6:00 P.M. - 9:00 P.M. Full-time students attend classes three evenings per week; part-
time students attend classes two evenings per week. All residential courses are also offered online;
times for synchronous sessions in online courses vary.

The residentially offered Ph.D. in Family Therapy program can be completed in 5 years with the
maximum timeframe of 7 years. If a student has not graduated once she/he has reached the 5-
year mark, the student must apply for a one-year extension and receive approval from the program
director. Approval from the program director must be obtained for each subsequent extension until
the 7-year mark has been reached. Once students have passed the 7-year mark, students will be
dismissed from the program. Full-time enrollment is considered to be at least nine credit hours per
term, fall, winter, and summer. Please note that, for the purposes of financial aid, 6 credits are
considered fulltime. Once students begin their dissertation, they are considered full-time when
registered for at least three credit hours per term. After taking 9 credit hours of dissertation,
students may enroll in one dissertation credit hour per term and still be considered full time in the
program. Students must continually be enrolled to remain active in the program. If a student cannot
take classes due to unforeseen circumstances, s/he must to apply for a Leave of Absence three
weeks prior the beginning of a term. Students can request a leave of absence for no more than
three terms. Obtaining a Leave of Absence does not extend the time a student has to complete the
program.

Classes in Family Therapy are scheduled 3:00 P.M. - 6:00 P.M. and 6:00 P.M. - 9:00 P.M. with
Doctoral Seminars I-III scheduled in a hybrid format at 12:00 PM., 1:00 P.M., or 2:00 P.M.
Students can often complete course requirements by attending classes two-three days per week;
additional on and off campus time requirements are a part of clinical practicum experiences.
Internal clinical practicums are offered throughout the week and on Saturdays.

Classes in the Master of Arts in Cross-disciplinary Studies program vary based on the
department in which they are offered. Required courses are offered residentially generally in the
evening from 6:00 P.M.-9:00 P.M. or online. Courses available in the department and from DFT and
DCRS are offered at the times mentioned above.

Classes in College Student Affairs are scheduled in the evening, approximately 6:00 P.M. - 9:00
P.M. Full-time students attend classes three evenings per week; part-time students attend classes
two evenings per week. All courses are offered residentially and online.

Classes in National Security Affairs and International Relations are offered online and
residentially. Those offered residentially are scheduled in the evening, approximately 6:00P.M.-
9:00 P.M.

The Master of Arts in Composition, Rhetoric, and Digital Media is a residential program. Most
classes meet once per week in the evening, and some are offered in hybrid and online formats.
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Distance Learning Programs
The CAHSS distance learning programs employ an optimal combination of dynamic learning

models and flexible interactive media. Students can participate in online courses. Students
are provided NSU computer accounts but must obtain their own Internet service providers.

Distance learning programs are available in the Department of Conflict Resolution Studies,
the Department of History and Political Science, and the Department of Multidisciplinary
Studies. For specific program information, please see the CAHSS Degree Programs chart on
pages 7-9.

Residential Institutes
All online students in the following programs are required to attend Residential
Institutes (RIs) each academic year:

Ph.D. in Conflict Analysis and Resolution

M.S. in Conflict Analysis and Resolution

M.S. in College Student Affairs

M.A. in Cross-disciplinary Studies (ONLY if taking online classes
in meditation and facilitation)

¢ Graduate Certificate in Advanced Conflict Resolution Practice

e Graduate Certificate in College Student Personnel Administration
¢ Graduate Certificate in Peace Studies

Currently, the RIs are held in the fall and winter, in February and late September.
Only online students taking Mediation, Facilitation, or Negotiation are required to
attend the winter RI. The RI helps online students build a learning community.
During the RIs, students participate in experiential exercises, role-plays, group
simulations, guest speaker presentations, panel discussions, career development
seminars, poster presentations, social events, and much more. There is also time
allotted for degree plan advising and library research skills training. Failure to attend
RI without a waiver from the department will result in the reduction of a student’s
final grade by one letter grade.

Online media and interactive methods are used throughout the instructional sequence, such
asCanvas, distance library services, electronic library, plus a range of online activities that
facilitate frequent student to faculty, and student to student interaction. Online activities
include real-time and/or synchronized forums using threaded discussion boards, chat rooms,
email, and electronic classroom sessions. NSU offers extensive distance and electronic
library services. For more information, visit the website at http://www.nova.edu/library/.

35


http://www.nova.edu/library/

DEPARTMENT OF CONFLICT RESOLUTION STUDIES

The Department of Conflict Resolution Studies (DCRS) is committed to academic excellence,
cultural diversity, social responsibility, and reflective practice in the fields of sociology,
anthropology, and conflict resolution. Through both undergraduate and graduate programs,
we focus on the study of human behavior in societies, what social theories and research
reveal about individuals, groups, institutions, and nations, and how parties achieve
constructive agreements based on the principles of nonviolence, equity, dignity, and
appreciation for human diversity. The department explores how people group themselves
and behave in groups, and provides a learner-centered approach to practice and research
to support improved social relations among individuals, groups, organizations, and nations.
The academic environment in the department is multi-disciplinary, dynamic, and innovative,
utilizing faculty expertise, student experience, learning technologies, and practitioners who
are knowledgeable in peacebuilding skills and techniques.

The following programs are offered by the Department of Conflict Resolution Studies:
e Doctor of Philosophy in Conflict Analysis and Resolution
e Master of Arts in Cross-disciplinary Studies
e Master of Science in Conflict Analysis and Resolution
e Graduate Certificate in Advanced Conflict Resolution Practice
¢ Graduate Certificate in Peace Studies
¢ Graduate Certificate in Qualitative Research
e Bachelor of Science in Sociology
¢ Undergraduate Minors:

Anthropology
Sociology

Note: For information on all undergraduate programs, please see the Undergraduate Student
Catalog:

http://www.nova.edu/undergraduatestudies/index.html
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Doctor of Philosophy in Conflict Analysis and Resolution (Ph.D.)

|

Program Description

The Ph.D. program in Conflict Analysis and Resolution trains students in the skills and techniques
of practice, interdisciplinary research, policy and program development, historical critique,
cultural analysis, and theoretical foundations of the field. The mission of the doctoral program is
to advance the study and practice of conflict analysis and resolution by mentoring and developing
practitioners trained in theory, practice, research, teaching, and informed leadership in the field.
Students pursue an in-depth study in the field of conflict resolution while drawing from a variety
of theoretical perspectives and the knowledge of an experienced, interdisciplinary faculty.

The 76-credit-hour degree program is designed to prepare graduate students for careers as
advanced practitioners, college and university educators, researchers, theoreticians, consultants,
program evaluators, and organization administrators. The Ph.D. program is offered in both
residential and distance learning formats. These flexible formats allow mid-career working adults
and those unable to attend the residential program, to study conflict resolution in a creative,
rigorous, and structured fashion. The distance learning Ph.D. program is one of the few offered
nationally in the fields of peacemaking and conflict resolution. Students enrolled in the distance
learning program participate in Residential Institutes on the main campus at least once per year,
as well as online courses.

The Ph.D. program focuses on improving skills for reflective practice, understanding and
mastering qualitative and quantitative research knowledge and analysis, developing professional
leadership skills, and producing publications of quality and substance.

In addition to core courses, students may pursue concentrations in the following areas (though
a concentration is not required):

Interpersonal Conflict
Community-based Conflict
Conflict in Organizations
Global Conflict

Permission to take more than 9 credits:

If a student has a GPA of 3.5 or higher, is in good academic standing, and has no incompletes,
a DCRS student may request to register for a fourth course within a term (Excluding 1 credit Doc
Seminar- automatic approval).

Student Advising
A student who wishes to seek advising regarding course selection or degree plan should consult

with the program administrators.

Peer Mentors

Each first-year student upon enrollment in the program may request a peer mentor. The purpose
of the Peer Mentoring Program at DCRS is to assist the students with their graduate studies
transition. Peer mentors provide support and guidance to fellow DCRS students in navigating
their degree by offering advice about managing coursework and accessing resources that expand
academic and professional development. Peer mentoring sessions occur in a group format at the
RIs and one-on-one, either in person, telephonically or by email.
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Degree Plans

Students are required to take courses in 3 core competency areas: conflict resolution theory,
research methods, and conflict resolution practice. In the core competency of conflict resolution
theory, students are required to take CARD 5000 The Foundations of Conflict Resolution, as well
as 3 of the following 4 courses: CARD 7040 Theories of Conflict Resolution I, CARD 7050 Theories
of Conflict Resolution II, CARD 6120 Culture and Conflict, and CARD 7250 Public Policy. In the
core competency of research methods, students are required to take CARD 7090 Quantitative
Research I, CARD 7100 Quantitative Research II, CARD 7110 Qualitative Research Methods I,
and CARD 7120 Qualitative Research Methods II. In the core competency area of conflict
resolution practice, students are required to take CARD 5040 Human Factors, as well as 3 of the
following 5 courses: CARD 5100 Mediation Theory and Practice, CARD 5140 Negotiation Theory
and Practice, CARD 6140 Facilitation Theory and Practice, CARD 7020 Systems Design, and CARD
7500 Teaching and Training. In addition, students are required to take 2 of the following
practicum courses: CARD 6130 Practicum I, CARD 6624 Advanced Practicum, CARD 6625 Global
Practicum, or CARD 7510 Teaching and Training Practicum. In addition, students are required
to take 7 elective courses.

Courses are offered according to a set schedule (see below). Students are responsible for
ensuring that they have fulfilled their individualized degree plans, which will be verified by the
department, before they are given the opportunity to take their Qualifying Exam. In their last
term of coursework, students are also required to take CARD 7001 Doctoral Seminar, which
provides preparation for taking the Qualifying Exam. Upon successful completion of the
Qualifying Exam, students will be registered for 3 dissertation credits per term, starting with
CARD 7901, the Dissertation Preparation Course. After 12 credits have been completed, students
will register for 1 credit of dissertation per term until the degree is conferred.

A sample degree plan for a full-time student who begins his/her studies in fall term is provided

on the following page. Degree plans will be modified based on a student’s enrollment date and
pace of study.
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Sample Degree Plan: 76 credits hours (Full time)

Fall (August)

Winter (January)

Summer (May)

Credit) If required

Year 1 CARD 5000: Foundations and | CARD 5100: Mediation Theory CARD 6140: Facilitation
Development of Conflict and Practice Theory and Practice
Resolution (on-campus program)
CARD 7040: Theories of Or Elective
CARD 5040: Human Factors Conflict and Conflict Resolution | (online program)
|
CARD 7110: Qualitative CARD 7250: Public Policy
Research | CARD 7120: Qualitative or
Research 1| CARD 7050: Theories of
Conflict and Conflict
Resolution Il
CARD 66__: Elective
Year 2 CARD 6120: Culture and CARD 5140: Negotiation CARD 7020: Systems Design
Conflict Theory and Practice Or Elective
CARD 66__: Elective CARD 66__: Elective CARD 66__: Practicum | or
Global Practicum
CARD 7090: Quantitative CARD 7100: Quantitative
Research | Research Il CARD 66__: Elective
Preliminary Review
Year 3 CARD 6140: Facilitation CARD 7001: Doctoral Seminar Qualifying Examination
Theory and Practice or CARD | (1 credit) (Registration by Program Manager)
7500: Teaching and Training
(online program) CARD 7510: Teaching and CARD 7901: Dissertation
Training Practicum Preparation (3 credits)**
Or Elective
(on-campus program) **After eligible students are
registered for the Qualifying
CARD 66__: Elective Exam by the Program
Manager, students may then
CARD 7500: Teaching and register themselves for CARD
Training 7901.
Year 4 CARD 7900 Dissertation CARD 7900 Dissertation CARD 7900 Dissertation
(3 credits) (3 credits) (3 credits)
Year 5 CARD 7900 Dissertation (1 Graduation and Celebration

Please Note: After a total of 12 dissertation credits are completed, if necessary, students
will register for 1 credit of dissertation per term until they complete and successfully
defend their dissertation, bind, and turn in their final document, and register their
dissertation with ProQuest, UMI. Such registration after final defense shall, if needed, only
be for one additional term subject to such exceptions as are provided for by law. If the
student fails to complete the requirements within the additional term, they shall
automatically be withdrawn from the program.
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Program Specifics

Practicum

To complete the Ph.D. in Conflict Analysis and Resolution, students must complete two
courses from the following four options: CARD 6130 Practicum I, CARD 6624 Advanced
Practicum, CARD 6625 Global Practicum, or CARD 7510 Teaching and Training Practicum.
Students are encouraged to consult with the Practicum Coordinator in order to determine
which options would best fit their career goals.

Practicum placements have been established in an array of settings, such as schools,
prisons, court systems, parks, human services agencies, community organizations and
corporations. Additionally, students are encouraged to explore and initiate a Practicum
setting specific to their own individual interests. The student finds an appropriate site, and
the Practicum Coordinator will assist the student in calling the site and negotiating for a
placement if necessary.

The Practicum Coordinator can be consulted for detailed information during each term and
at Residential Institute. Students preparing for practicum are encouraged to attend one or
more sessions either in person or through telephonic appointments with the Practicum
Coordinator for assistance with practicum placements.”

Students should visit http://CAHSS.nova.edu/Downloads/car.htm for the Practicum
Handbook and related forms.

Examinations and Evaluations

There are three program evaluations that students must pass in the course of their doctoral
studies. Each is described briefly below and more information is provided at
http://CAHSS.nova.edu/Downloads/car.htm.

I. Writing Assessment and Requirement

Doctoral students will undergo a writing assessment by the end of their second term in the
program. If students are found to be in need of skill building, the student will be required to
pass a graduate level writing course (such as SHSS 6620 Academic Writing or a comparable
class). The course must be completed before the student’s preliminary review. This course
will count as an elective.

I1. Preliminary Review

The Preliminary Review takes place after an accumulation of at least 18-24 credits. The
focus of the preliminary review is to determine whether the student should continue in the
doctoral program. In advance of the preliminary review, the student must complete the
required activities included on the DCRS PhD Passport, which is provided at the start of the
student’s first term. Prior to the preliminary review interview, the student will submit
specified materials for review, including but not limited to sample term papers, a CV, and a
reflection form.

The preliminary review meeting is an approximately 30-minute discussion between the
student and a DCRS administrator. Successes and challenges will be discussed. These
discussions will include a review of grades and any other relevant behavioral or performance-
based issues reported by faculty, students, or the administrative staff. Students should come
prepared to discuss what they have learned, how they are applying it in their work,
dissertation preparation or relevant practice areas.
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Students with a “C” in any class during the first year will remain on preliminary review
status, and may be required to take additional classes such as writing or ESL, obtain a tutor,
or take other remedial action. They must also work with the faculty to demonstrate evidence
of progressive improvement during each successive term. Students with serious academic
issues such as academic probation based on grades, poor writing, poor attendance or other
serious issues may be academically dismissed from the doctoral program as a result of this
preliminary review.

Students who have shown disruptive, hostile, dangerous or other questionable behavior
during the first year will be confidentially counseled by their advisor, a department
administrator, the Associate Dean of Student Affairs, additional faculty as appropriate, and
any other person deemed to be relevant to the discussion. This process may be initiated at
any time, as needed. It need not wait until the preliminary review process. Such behavior
may result in dismissal from the program.

Following the preliminary review meeting, the student will receive one of the following
outcomes:

a) Pass review, effective immediately.
b) Pass review, with faculty recommendations for changes.
Please Note: In order to obtain one of these recommendations, all grades
must be B or higher, with no grades of incomplete. Courses with a grade C may
have to be retaken.
c) Repeat Preliminary Review, with continued enrollment contingent on the student
satisfying one or more specified criteria in the course of a specified amount of time.
d) Dismissal from doctoral program.

III. Qualifying Exam

The qualifying examination is a written examination given after students have completed all
the required course work, and before beginning dissertation hours. Successful completion of
the qualifying examination is required to move to advanced standing and begin dissertation
research. Doctoral Seminar, a one-credit course, is offered to help students prepare for the
exam and should be taken in the student’s final term of coursework. In addition, some
students find it helpful to form study groups. Students are encouraged to begin to prepare
for the exam well in advance.

Qualifying exams are given three times per academic year, once per term. The exam is
available on-line and takes place over three weekdays. Students may take the examination
on NSU’s campus or anywhere else of their choosing. Students will be able to access the
exam at a specific time on the morning of the first day, and their answers will be due 72
hours later. Students may use whatever materials they choose, but are expected to work
alone. They are expected to write the exam answers in their own words and to use
appropriate citations when applicable. Exam answers will be submitted to Turnitin.com to
check for proper citation. The exam consists of a single question; the answer will integrate
theory, research, and practice aspects of conflict analysis and resolution.

Teams of faculty members grade the exam answers. Students are assigned an examination
number. Thus, faculty members do not know whose answers they are reviewing. Students’
answers are evaluated on the substantive content, logical and coherent style, and relevant
use of class and other academic material. Students who receive a failing grade by the team
of faculty graders may take the examination again, up to a maximum of three times.
However, students will be required to prepare and wait until the next examination is offered.
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Following failure of the exam, faculty may require that a student retake a particular class,
prepare a special written assignment, or other remedial tasks before the exam can be taken
for the second time. After three consecutive failures, the student will be dismissed from the
doctoral program. A failure to submit after accessing the exam will be counted as an exam
fail. Please visit http://CAHSS.nova.edu/Downloads/car.htm to view practice questions for
the qualifying examination.

After students are registered for the qualifying exam by the department, they should register
themselves for CARD 7901: Dissetation Preparation. Upon passing the qualifying exam,
students are considered to be at the dissertation status.

Dissertation

Dissertation Chairs and Committees

A dissertation committee for all doctoral students will be composed of at least three
members, one of whom will serve as the dissertation chair. The dissertation chair must be
a full-time DCRS faculty member. At least one other committee member must be a full-time
CAHSS faculty member. A student may have one or more outside members on the
committee if methodological or a substantive topical issue make such membership advisable
and is approved by the dissertation chair. All members who are not DCRS faculty must have
an earned doctorate degree and must provide copies of their credentials to the
department. Dissertation committee members may not be from among the student’s family
members or personal friends, nor have graduated from CAHSS within the past three
academic years.

Prior to the end of CARD 7901, students must select their dissertation chair and complete
the appropriate form, which is available online on the DCRS Students Resources page.

Registering for Dissertation

Students are required to complete 12 credits of dissertation. Dissertation students register
for three credits per term, beginning with CARD 7901, the Dissertation Preparation course.
If a student is still in progress after 12 credits, the student registers for 1 credit per term
until they complete and successfully defend their dissertation, bind, and turn in their final
document, and register their dissertation with ProQuest, UMI Such registration after final
defense shall if needed, only be for one additional term subject to such exceptions as are
provided for by law. If the student fails to complete the requirements within the additional
term, the student will be automatically withdrawn from the program. If a student receives
a NP (No Progress) grade while registered for Dissertation, that term will not count toward
the required 12 credits of dissertation. If, for some reason, the student cannot continue
working on their dissertation, they must apply in writing for a leave of absence. If they
request a leave for longer than a term, it may not be possible, upon their return, to continue
with their original dissertation chair.

Dissertation Proposal

The dissertation proposal will be defended by the doctoral candidate before his/her full
dissertation committee. All committee members must agree that the proposal is ready for
defense before the defense can be scheduled. Proposal defenses may be performed using
any appropriate and relevant technology, depending on the location of committee members,
and the student. The student is permitted to defend his/her proposal by being present at
CAHSS in person, or via telephone or video conferencing. Please see the Dissertation
Proposal Guidelines and related forms at

http://CAHSS.nova.edu/Downloads/car.htm
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Final Dissertation

Final dissertation defenses may take place during each of the three academic terms. The
final day a student may hold the final dissertation defense within each term is the Friday
two calendar weeks before the last day of the term. In order to take part in the June
commencement ceremony, a student must have their final dissertation defense notice sent
out by May 1.

After the student has passed the final defense and completed all required revisions to the
satisfaction of the dissertation chair, the student must submit the document to the
Doctoral Director for a format review. Upon passing the format review, the student will be
provided with information regarding how to obtain bound copies of the dissertation. Prior
to degree conferral, the student must submit one bound copy of the dissertation and one
pdf file of the final dissertation, both of which must include the signed approval page.
Students should refer to the Dissertation Guidelines at
http://CAHSS.nova.edu/Downloads/car.htm for detailed information.

Summary

The offered Ph.D. in Conflict Analysis and Resolution can be completed with the maximum
time frame of 7 years. If a student has not graduated once she/he has reached the 7-year
mark, the student must apply for an extension and receive approval from the program
director. Approval from the Program Director must be obtained for each subsequent
extension until the 10-year mark has been reached subject to such exceptions as are
provided for by law. Once students have passed the 10-year mark, she/he will be
automatically dismissed from the program. Once students begin their dissertation, they are
considered full-time when registered for at least three credit hours per term. After taking 12
credit hours of dissertation, students may enroll in one dissertation credit hour per term and
still be considered full time in the program. Students must continually be enrolled to remain
active in the program. If a student cannot take classes due to unforeseen circumstances,
she/he must apply for a Leave of Absence before the end of the semester in which they are
in status. Students can request a leave of absence for no more than three terms. Obtaining
a Leave of Absence does not extend the time a student has to complete the program.

A student who has not registered for more than 3 consecutive terms is considered withdrawn
from the program and must reapply to request readmission to the program. . If approved
for readmission, the student must be continually registered to remain in good standing in
the program.

Graduation Requirements/ Degree Completion
Students must comply with the following requirements in order to graduate with their
Ph.D. in Conflict Analysis and Resolution:

e Pass all course work with a 3.5 cumulative GPA or above. Nothing lower than a “"C”
is permitted. Only one “C" is allowed.

e Earn a minimum of 76 credit hours

e Successfully defend their dissertation

e Complete the binding and submission of the final dissertation and PDF version
e Apply for and receive degree conferral

e Complete all requirements above within the stated time limit of the program
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MASTER OF ARTS IN CROSS-DISCIPLINARY STUDIES (M.A.)

Program Description

The M.A. in Cross-disciplinary Studies (MACS) is multidisciplinary, experiential, and allows
students to self-design their graduate studies. The program is designed to meet the needs
of students who are seeking a broader learning forum and who appreciate the unique self-
design of cross-disciplinary studies. The MACS program provides intellectual advancement
and the opportunity to expand and enrich educational horizons in keeping with the liberal
studies traditions. The MACS program utilizes a multidisciplinary approach and variety of
perspectives for observing, analyzing, and addressing contemporary social issues. Students
focus on systemic approaches and methodologies when studying human challenges. MACS
utilizes experiential learning to provide students with hands-on training where theory and
practice are integrated.

Students in MACS are interested in innovative ways to examine issues and social concerns
and explore creative solutions. By using multiple perspectives, MACS invites students to use
interdisciplinary lenses to do what a single discipline is unable to do.

MACS consists of an 11 course sequence (33 credits) that includes core classes, practicum,
Capstone or Thesis and electives. Courses are offered both residentially and online, however
not all courses students are eligible to take may be available in both formats. Students are
urged to work closely with the department in the creation of their degree plans.

Program Formats
Students can complete the program residentially or online, and have a large selection of on-

campus and online courses from which to choose. MACS aims at convenience and
accommodation by utilizing online course delivery format and self-designed programs. The
students enrolled in the program are afforded the greatest flexibility in self-selecting and
self-directing their concentrated areas of interest, while at the same time retaining and
reinforcing an emphasis on general professional skills.

MACS students taking online classes are not required to attend Residential Institutes (RI)
on the Fort Lauderdale campus unless they are taking Facilitation or Mediation. If
either of those courses is being taken in the fall or winter terms, attendance at RI is
mandatory. Although not required, MACS students are encouraged to attend and participate
in this event. Currently the RIs are held in February and late September/October. Please
visit http://CAHSS.nova.edu/RI for current information.

Students may enroll full or part time, taking six to nine credit hours per term. Students who
enroll in nine credits per term may complete the program in four terms. Part-time students
can complete the program in 2 years. Students register for three terms a year.

REQUIRED COURSES
Students must complete 4 core courses as part of their degree requirements. These courses
include:

e MACS 5210 Interdisciplinary Research and Writing

¢ MACS 5030 Interdisciplinary Theories and Perspectives

e MACS 6130 Practicum I

e MACS 6400 Capstone (or MACS 6300 Thesis)
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Student Advising

In the MACS program it is essential for a student to seek advice regarding course selection
and their degree plan. They are expected to keep in periodic contact with the Department
Chair and Program Manager. Students are encouraged to work with the NSU Office of Career
Development for career planning. Students are also encouraged to seek the advice of faculty
in the departments in which they are taking courses.

Degree Plans
A sample degree plan for a residential student who begins their studies in the Fall term

and enrolls in 3 courses per term can be found on the website at:
https://cahss.nova.edu/departments/ms/graduate/macs/curriculum.html. Degree plans
will be modified based on a student’s enrollment date, course selection, and pace of study.

Practicum

To complete the M.A. in Cross-disciplinary Studies, students must complete a total of 65
hours of practicum. Students are responsible for documenting practicum hours, and must
have these hours verified and signed by an on-site supervisor. The practicum experience is
designed to provide students with an experiential opportunity to utilize theory and
methodology within a diversity of professional settings. Students will have the opportunity
to apply theoretical concepts within a practical framework.

Practicum I provides a community placement for the student to develop and refine
practitioner skills. Using the Practicum experience, students have the opportunity to apply
theoretical concepts within a practical framework under the supervision of an on-site
supervisor. The Department will work with students to establish a placement suited to each
student’s interests, if possible. Practicum I is required and is offered in the summer and fall
terms. If a student wishes to take an additional practicum course as an elective, Practicum
IT is availbale in the fall and winter terms. Practicum I is a prerequisite for Pracicum II.

Please consult with the Department for detailed information. During each term and at every
Residential Institute, one or more Practicum Advising sessions are scheduled. Students who
have not yet registered for practicum courses are encouraged to attend these sessions.
Students may also seek individual in-person or telephonic appointments with the
Department for assistance with practicum placements. Please visit
https://cahss.nova.edu/departments/ms/resources/index.html for the Practicum Handbook
and forms.

Some practicum sites require a background check before the practicum placement can
begin. Generally the background check is done at the student’s expense and should be done
as soon as possible before the practicum term.

Thesis or Capstone

MACS students select a final project to complete at the end of the program: thesis or
capstone. Final projects provide an opportunity for student to focus on their areas of
interest. Both projects require department approval but the thesis has the added
requirement of a minimum grade point average of 3.5. Typically, a thesis takes at least 6
credits. If the thesis is not completed after 6 credits, continued registration at one credit
per term will be required until the thesis is complete. All classwork, practicum hours, and
final capstone or thesis must be completed within five years.
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Areas of Focus

MACS offers a number of courses designed to help students focus on topics and areas of
their academic and professional interest. MACS has initiated courses such as
Transformational Narratives, Foundations of Genocide, Editing I and II, and Introduction to
Institutional Assessment. In addition, MACS has introduced the Directed Readings courses.
These courses are designed to provide opportunities for a student to work one-on-one or in
small group seminars with faculty on specific topics of interest. Directed Readings are offered
on topics such as Media and Public Policy, Native American Studies, Sociology, Gender,
Diversity and Multiculturalism, African American Studies, Social Justice, Religion and
Society, Tribal Dynamics, Human Rights, Transformational Poetry, Homeland Security,
Community Development, Latin American Studies, Philosophy, Family Violence, and Political
Science.

For more information, see the course list or website:

http://cahss.nova.edu/masters/macs/index.html

Students work closely with the department in the selection of courses.

Graduate Assistantship

MACS students in good standing may apply for the program’s graduate assistantship. The
graduate assistant may perform research, work in community projects, and provide other
services as needed by the department.

Graduation Requirements

In order to be eligible for conferral of degree, MACS students must have completed all
coursework, practicum hours, and their Capstone or Thesis. In addition, they must have at
least a 3.0 cumulative GPA with no "incomplete" grades, and must be a “student in good
standing" with no disciplinary actions pending or disciplinary tasks to complete. Students
eligible for conferral of degree may participate in the June graduation ceremony.

Master of Science in Conflict Analysis and Resolution (M.S.)

Program Description

The M.S. in Conflict Analysis and Resolution is designed to train reflective professionals in
the practice, design, and evaluation of a variety of conflict resolution applications. The M.S.
program focuses on pragmatic approaches to solving problems inherent in human social
relations. Students are exposed to a wide array of techniques and strategies to help people
achieve improve relations and resolve conflicts that arise in many personal, professional,
organizational, and social environments. The M.S. program consists of a 12-course (36
credits) sequence that includes conflict resolution theory, practice skills, field placement,
research design, and program evaluation.

Program Formats
The M.S. program is offered in both residential and distance learning formats. These flexible

formats allow mid-career working adults and those unable to attend the on-campus
program, to study conflict resolution in a creative, rigorous, and structured fashion.

Students may enroll full or part time, taking six to nine credit hours per term. Students who
attend full-time can expect to complete the program in 15 months. Part-time students will

46


http://cahss.nova.edu/masters/macs/index.html

complete the program in 2 years. Maximum enrollment time is five (5) years. Summer
attendance is mandatory.

Students taking online classes are required to attend two Residential Institutes (RI) per
academic year. Each RI is 5 days. Currently the RIs are held in February and September or
October. Please visit http://CAHSS.nova.edu/RI for current information.

Student Advising
A student who wishes to seek advising regarding course selection or his/her degree plan

should consult with the program administrators.

Degree Plans
A sample of a degree plan for a full-time, residential student who begins their studies in the

Fall term is shown below. Degree plans will be modified based on a student’s enrollment
date and pace of study. (See departmental webpage for additional degree plans). Capstone
and Practicum are taken in the final term.

Degree Plan: 36 credits hours (For students who entered the program Fall 2016 and on)

Fall (August) Winter (January) Summer (May)
Year 1 CARM 5000: Foundations and CARM 5100: Mediation CARM 6150: Professional
Development of Conflict Resolution | Theory and Practice Practice and Ethics

and Peace Studies
CARM 5140: Negotiation CARM 6140: Facilitation

CARM 5040: Communication Theory and Practice Theory and Practice (on
Dynamics in Dispute Resolution: campus)
The Human Factor CARM 5200: Research

Design and Program CARM 66__: Elective

CARM 6120: Culture and Conflict: | Evaluation
Cross-cultural Perspectives

Year 2 CARM 6130: Practicum I:
Supervised Field Experience Graduation and Celebration

CARM 6450: M.S. Capstone

CARM®66 : Elective

Program Specifics

Practicum

To complete the M.S. in Conflict Analysis and Resolution, students must complete Practicum
I, including the accrual of at least 65 hours of practicum. Students may elect to complete
Practicum II as an elective. Students are responsible for documenting practicum hours, and
must have these hours verified and signed by an on-site supervisor. The practicum
experience is designed to provide students with an experiential opportunity to utilize conflict
resolution methodology and theory within a diversity of professional settings. Students will
have the opportunity to apply theoretical concepts within a practical framework.

Practicum provides a community placement for the student to develop and refine practitioner
skills. Using the Practicum experience, students have the opportunity to apply theoretical
concepts within a practical framework under the supervision of an on-site supervisor.

Please consult the Practicum Coordinator and Practicum Professor for detailed information.

During each term and at every Residential Institute, one or more Practicum Advising
sessions are scheduled. Students who have not yet registered for practicum courses are
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encouraged to attend one or more sessions. Students may also seek individual in-person or
telephonic appointments with the Practicum Coordinator for assistance with practicum
placements.

Please visit http://cahss.nova.edu/departments/crs/resources for the Practicum Handbook
and forms.

Master’s Thesis Option
A student may write a research thesis. The thesis is 6 credits and counts as two electives.

Instead of the electives offered in the fall and winter terms of the second year, thesis
students register for Master’'s Thesis. Entrance into the thesis track is not automatic;
students must meet eligibility requirements. Please contact the department for further
details.

Graduate Certificate in Advanced Conflict Resolution Practice

The Graduate Certificate in Advanced Conflict Resolution Practice offers students the
fundamentals of applied conflict resolution and advanced training in the conflict resolution
skill-set. It is intended to meet the needs of those individuals who seek more expertise in
conflict resolution and are mainly interested in becoming practitioners in the field. It may
also be appropriate for professionals who have already earned a graduate degree in their
professional area, but who would benefit from academic study of applications of conflict
analysis and resolution in their current profession.

The Graduate Certificate consists of five courses (15 credits), which include conflict
resolution theory and practice skills. Students who decide to continue their studies in conflict
resolution may apply 12 of these credit hours toward the M.S. or the Ph.D. program in
Conflict Analysis and Resolution, if accepted to the program.

The Graduate Certificate in Advanced Conflict Resolution Practice is offered in both
residential and distance learning formats. These flexible formats allow mid-career working
adults and those unable to attend the residential program, to study conflict resolution in a
creative, rigorous, and structured fashion. Students enrolled in the distance learning
program participate in Residential Institutes on the main campus twice per year, as well as
online Web-based courses.

Students may enroll full or part time, taking three to nine credit hours per term. Students

who attend full-time can expect to complete the program in 2 terms. Part-time students will
complete the program in 3 terms. Maximum enrollment time is two (2) years.
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Degree Plans
Below is a sample of a degree plan for a full-time student who begins their studies in Fall

term. Degree plans will be modified based on a student’s enrollment date and pace of study.

Degree Plan: 15 credits hours

Fall (September) Winter (January) Summer (April)
Year 1 CARM 5040: Human Factors CARM 5100: Mediation Theory CARM 6000:
and Practice Organizational Conflict:
CARM 6140: Facilitation Theory Theory and Practice
and Practice CARM 5140: Negotiation
Graduation and
Celebration

Graduate Certificate in Peace Studies

The Graduate Certificate Program in Peace Studies offers interdisciplinary graduate studies
for life-long learners who want to become familiar and skilled in the discourse of peace
studies. This program offers an opportunity to gain a broad understanding of various aspects
of peace building and conflict resolution skills. Areas of study include the history and theory
of international and domestic conflict; the political, economic, cultural, and social roots of
such conflict; the causes and conduct of warfare; violence prevention; and global institutions
for the resolution of conflict.

The Graduate Certificate Program in Peace Studies seeks to: 1) apply an interdisciplinary
approach to understanding the field of peace building and peace studies; 2) provide an
opportunity for students to engage in significant study and practice within the field; and 3)
prepare students for professional positions in the fields of peacemaking and peace studies.
The Peace Studies program focuses on a broad range community and global issues including
social oppression, economic exploitation, peace keeping, peacemaking, peace building,
peace education, civil rights, conflict resolution, violence prevention and intervention, social
justice, social change and community advocacy, to name a few. The programs in Peace
Studies serve as an academic catalyst for applied research, theoretical development, and
the use of culturally informed methods for transforming oppressive situations. Students are
trained to identify, assess, and create interventions that respond to the desire for justice
and peace.

The Graduate Certificate in Peace Studies is appropriate for those who seek graduate training
in peace studies as well as those who have already earned a degree in their professional
field but would benefit from academic training in the applications of peace studies to their
current professions. The Graduate Certificate program collaborates closely with our sister
programs in Conflict Analysis and Resolution and Family Therapy.

The Graduate Certificate is a 15 credit program. Students can tailor the Graduate Certificate
to their interests. The program is offered in both residential and distance learning formats.
These flexible formats allow mid-career working adults and those unable to attend the on-
campus program, to study in a creative, rigorous, and structured fashion. Students enrolled
in the online program participate in Residential Institutes on the main campus twice per
year, as well as online Web-based courses.
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Students may enroll full or part time, taking three to nine credit hours per term. Students
who attend full-time can expect to complete the program in 2 terms. Part-time students will
complete the program in 3 terms.—Maximum enrollment time is two (2) years.

Degree Plan: 15 credits hours

Below is a sample of a degree plan for a full-time student who begins their studies in the fall
term. Degree plans will be modified based on a student’s enroliment date and pace of study.
To complete the requirements for the Graduate Certificate in Peace Studies, students must
take 6 credits of electives (2 courses) approved by the department as Peace Studies
curriculum.

Graduate Certificate in Peace Studies Degree Plan

Fall (August) Winter (January) Summer (May)
Year 1 CARM 5000: Foundations and
Development of Conflict Resolution Elective #1 Graduation and
Celebration

CARM 6663 —Introduction to Peace Elective #2
Studies

CARM 6170: Violence Prevention and
Intervention

GRADUATE CERTIFICATE IN QUALITATIVE RESEARCH

The Graduate Certificate in Qualitative Research (QRGP) is offered through the Department
of Multidisciplinary Studies (DMS). It consists of six three-credit hour online courses (18
credit hours) designed to prepare academics, professional research consultants, and
graduate students to understand a variety of qualitative research approaches and to conduct
qualitative research studies. Our certificate students will (a) gain insight into the
philosophical and theoretical foundations of qualitative research; (b) distinguish and critique
qualitative research approaches and products; and (c) apply best practices in qualitative
research to design, propose, conduct, and compose qualitative research of their own.

Students may take three to six credit hours per term. Students can expect to complete the
QRGP in one to two years depending on their pace of study. Students in the program who
are in good standing and wish to pursue a master’s degree may apply to the department for
acceptance into the Master of Arts in Cross-disciplinary Studies (MACS). Twelve (12) QRGP
credits are eligible for consideration for transfer of credit (TOC) into MACS provided they
meet other TOC requirements. (See Transfer of Credit requirements). MACS students can
take QRGP course as a part of their course of studies.

Degree Plans
A sample degree plan for a student who begins their studies in the fall term and enrolls in 2
courses per term can be found on the website at:

https://cahss.nova.edu/departments/ms/graduate/qualitativeresearch/curriculum.html

Degree plans will be modified based on a student’s enrollment date and pace of study.
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Degree Plan: 18 credit hours

Fall (August) Winter (January) Summer (May)
QRGP 6300 Foundations of Qualitative QRGP 6301 Qualitative Data Collection | QRGP 6305 Qualitative Research
Research Design
QRGP 6303 Qualitative Data Analysis Il
QRGP 6302 Qualitative Data Analysis | Elective
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DEPARTMENT OF FAMILY THERAPY

The Department of Family Therapy educates and trains students, utilizing a
systemic/relational paradigm, to become couple, marriage, and family therapists, with the
ability to work with culturally and sexually diverse populations and marginalized groups in
individual, couple, family, organizational and group settings. Our programs uphold
professional standards in the field. The master’s program requires a bachelor’s degree for
admission. At the master’s level students develop clinical excellence and prepare for careers
as licensed marriage and family therapists. Students are prepared to assume professional
positions in private practice, employee assistance programs, managed care and health care
organizations, child care and school settings, family service agencies, faith based settings,
and other clinical settings. There are two doctoral programs, both of which require a master’s
degree for admission. The Ph.D. program in family therapy strives to develop students who
are prepared for scholarly leadership in the field of marriage and family therapy. The
emphasis is on research, supervision, teaching, and advanced clinical practice. The Doctor
of Marriage and Family Therapy (D.M.F.T.) program prepares students for advanced clinical
practice and supervision. Students in both doctoral programs are trained for leadership
positions directing clinical programs, in private practice, and providing training and
supervision. All family therapy programs share a common relational/systemic focus, and a
commitment to diversity and cultural issues.

The following programs are offered by the Department of Family Therapy:
e Doctor of Philosophy in Family Therapy
e Doctor of Marriage and Family Therapy
¢ Master of Science in Family Therapy
e Graduate Certificate in Family Studies
e Graduate Certificate in Family Systems Health Care
¢ Graduate Certificate in Solution Focused Coaching
e Bachelor of Science in Human Development and Family Studies

Note: For information on all undergraduate programs, please see the Undergraduate
Student Catalog: http://www.nova.edu/undergraduatestudies/index.html
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Doctor of Philosophy in Family Therapy (Ph.D.)

Program Description

The Ph.D. in Family Therapy is a 96-credit-hour program designed for individuals holding
master's degrees who wish to fully grasp both the historical as well as cutting edge theory
informing the current practice of family therapy. The program is dedicated to understanding the
relationship between theory and clinical practice through a variety of established as well as
emerging schools of family therapy. The program is designed to enhance students’ clinical skills
in order to become top level practitioners, while at the same time demonstrating the importance
of qualitative and quantitative research in this pursuit. Graduates of the program should look
forward to productive careers in academic, supervisory, clinic, and community-based
employment settings.

The Department of Family Therapy has full time faculty and supervisors as well as adjunct
faculty and supervisors who represent diversity in gender, age, religion, race, culture, and
sexual orientation. The student body of the doctoral program reflects the rich cultural diversity
of South Florida and across the nation in terms of race, religion, gender, sexual orientation, and
age.

Vision

The Ph.D. program in Family Therapy strives to develop students who are committed to
academic integrity and advanced clinical practice and endeavors to prepare students for
advanced leadership in the field of couples, marriage, and family therapy. The application of a
systemic/relational paradigm is the foundation for such training and is utilized to support a
vision of competent service to the community, especially culturally and sexually diverse
populations in a variety of settings. Our program further strives to uphold all ethical and
professional standards in the field.

Mission

The Ph.D. Program in Family Therapy strives to develop students who utilize
systemic/relational theory and are committed to advanced academic and clinical practice.
Students are prepared for leadership in the field of Couples, Marriage, and Family Therapy
through training in research, supervision, teaching, and clinical theory and practice. Students
in the Ph.D. program are committed to servicing the community as ethical and professional
practitioners focusing on the relational strengths and resources of both students and clients
with an appreciation and respect for cultural and sexual diversity and inclusion.
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Program Goals and Student Learning Outcomes

PG 1: The Ph.D. Program in Family Therapy program
demonstrates a commitment to issues of cultural and
sexual diversity and inclusion.

SLO1: Ph.D. students demonstrate respect for issues of cultural
and sexual diversity and inclusion in teaching

SLO2: Ph.D. students demonstrate respect for issues of cultural
and sexual diversity and inclusion in supervision.

SLO3: Ph.D. students demonstrate respect for cultural and
sexual diversity and inclusion in practice.

PG2: The Ph.D. Program in Family Therapy
demonstrates a commitment to ethical and professional
practice.

SLOA4: Ph.D. students will demonstrate ethical and professional
behaviors as practitioners.

PG3:The Ph.D. Program in Family Therapy trains
students in research, teaching, supervision, and
advanced clinical theory and practice.

SLOS5: Ph.D. Students will successfully complete a
dissertation research project

SLOG6: Ph.D. students will demonstrate competency in
teaching.

SLO7: Ph.D. students will demonstrate competency the
practice of supervision

SLO8: Ph.D. students demonstrate competency in advanced
systemic/relational theory and practice

PG4: The Ph.D. Program in Family Therapy
demonstrates a commitment to servicing the
community.

SLO9: Ph.D. students will complete 4 Internal Practicums at the
Family Therapy Clinic

PG5: The Ph.D. Program in Family Therapy
demonstrates a commitment to graduating students in
a timely manner, monitoring graduate employment,
and assisting students/graduates in passing the
licensure exam.

SLO10: Ph.D. students will graduate within the maximum
allotted timeframe of 7 years.

SLO11: Ph.D. graduates will be employed

SLO12: Ph.D. students/graduates will pass the AMFTRB
licensure exam.

Racial/Ethnic Composition of Program Faculty, Supervisors, and Students

NSU’s Ph.D. Program is proud to have a broad range of diversity represented among our
faculty, supervisors, and students. Below is a chart depicting the composition of our faculty,
students and supervisors based on IPEDS classification.

Ph.D.

AS OF JULY 2019 | GENDER | ETHNICITY |
Students - 110 Male - 17 African-American/African/Black/non-Hispanic — 33
Female - 93 Hispanic/Latino/Chicano - 29

White/non-Hispanic - 40

Asian - 7

Other - 1

Not reported - 0

Faculty - 41 Male - 5 African-American/African/Black/non-Hispanic — 5
Female - 36 Hispanic/Latino/Chicano - 7

White/non-Hispanic - 23

Asian - 4

Other - 2
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Not reported - 0

Supervisors - 36 Male - 3 African-American/African/Black/non-Hispanic - 5
Female - 33 Hispanic/Latino/Chicano - 5

White/non-Hispanic - 20

Asian - 4

Other - 2

Not reported - 0

Core Curriculum
The Ph.D. in Family Therapy core curriculum includes the following:

Developmental Courses (3 credit hours)
SFTD 5001 Doctoral Seminar I (1 credit)
SFTD 5002 Doctoral Seminar II (1 credit)
SFTD 5003 Doctoral Seminar III (1 credit)

Research (12 credit hours)
SFTD 5410 Quantitative Research I (3 credits)
SFTD 6410 Quantitative Research II (3 credits)
SFTD 6430 Qualitative Research I (3 credits)
SFTD 7350 Qualitative Research II (3 credits)

Advanced Clinical Theory (9 credit hours)
SFTD 5006 Introduction to Systems Theory (3 credits)
SFTD 5110 Language Systems (3 credits)
SFTD 5120 Thinking Systems (3 credits)

Advanced Clinical Practice (33 credit hours)
SFTD 5010 Systemic Family Therapy I (3 credits)
SFTD 5020 Systemic Family Therapy II (3 credits)
SFTD 5030 Systemic Family Therapy III (3 credits)
SFTD 5040 Systemic Family Therapy IV (3 credits)
SFTD 6200 Internal Practicum x 4 (12 credits)
SFTD 7410 Clinical Internship x 3 (9 credits, must be taken in 3 consecutive terms)

Teaching (3-6 credit hours)
SFTD 6321 Fundamentals of Teaching Marriage and Family Therapy (3 credits)
SFTD 7360 Teaching Practicum (credit or non-credit)

Supervision (6 credit hours)
SFTD 6325 Fundamentals of Supervision in Marriage and Family Therapy (3 credits)
*Supervision Practicum

Writing (3 credit hours)
SFTD 5004 Reading/Writing/Editing for Doctoral Scholars (3 credits)

Family Therapy Topics (Electives) (3 credit hours)
SFTD 6530 Family Therapy Topics (3 credits) (See description)

Courses Necessary for Licensure (15 credit hours)
SFTD 5300 Legal, Ethical, and Professional Issues (3 credits)
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SFTD 6520 Diversity and Psychosocial Issues (3 credits)

SFTD 7301 Assessment in Marital and Family Therapy (3 credits)
SFTD 7302 Theories of Personality and Psychopathology (3 credits)
SFTD 7311 Human Sexuality and Gender (3 credits)

Capstone Experience and Dissertation (9 credit hours)
*Clinical Portfolio
*Academic/Research Portfolio
SFTD 6900 Dissertation x 3 (9 credits)

*Program requirements that are not courses.

Core Curriculum Description
e Internal Practicum: Four terms of enrollment in Internal clinical practicums at the Family

Therapy Clinic, the department’s on-campus clinical facility are required. Teams of students
(maximum of 6) meet weekly with a faculty supervisor to work with live, community-
referred clients and supervision of cases throughout the calendar year. During a student’s
fourth practicum, they may choose a flexible practicum provided for students to see cases
independently at the clinic. The faculty supervisor must approve this independent
placement and students must continue to obtain supervision during this time.

e Supervision: One course in the fundamentals of supervision of family therapy clinicians.
Additionally, students will register for a Supervision practicum offering them the
opportunity to practice skills learned in that class.

e Teaching: One course in the fundamentals of teaching. Additionally, students may register
for a teaching practicum offering them the opportunity to practice skills learned in that
class.

Electives

Electives are offered to support students in fulfilling course requirements for licensure as a
marriage and family therapist in Florida and other states. Electives are also taken to enhance
student learning in special topics of interest. Elective courses available to doctoral students
within the Family Therapy Department vary according to trimester and may not be offered every
term. They include Couples Therapy, Organization Consulting, Grief and Loss, Academic
Writing, International Counseling and Therapy, Introduction to Equine Assisted Family Therapy,
School Based Family Counseling, Advanced Bowen Systems, all courses in the Family Systems
Health Care graduate certificate program, and others as offered.
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Degree Plan

Below is a sample Ph.D. degree plan for students who have not transferred in credits.

Sample Ph.D. Degree Plan: 96 credit hours

Fall (August)

Winter (January)

Summer (May)

SFTD 5001 Doctoral Seminar I

SFTD 5006 Introduction to
Systems Theories

*SFTD 5008 Introduction to
Marital and Family Therapy

*SFTD 5046 Human
Development Across the Life
Cycle

SFTD 5300 Legal, Ethical, and
Professional Issues

SFTD 5004 Reading/Writing/
Editing for Doctoral Scholars

*SFTD 5007 Research in Marital
and Family Therapy

*SFTD 5009 Theories of Marital
and Family Therapy

SFTD 7311 Human Sexuality
and Gender

*SFTD 5045 Group
Psychotherapy

SFTD 7301 Assessment in
Marital and Family Therapy

SFTD 7302 Theories of
Personality and Psychopathology

Annual Review

SFTD 5002 Doctoral Seminar II

SFTD 5010 Systemic Family
Therapy I (MRI/SFBT)

SFTD 5120 Thinking Systems
SFTD 6200 Internal Practicum

SFTD 6520 Diversity and
Psychosocial Issues

SFTD 5020 Systemic Family
Therapy II (Narrative Therapy)

SFTD 5110 Language Systems

SFTD 6200 Internal Practicum

SFTD 5410 Quantitative
Research I

SFTD 6200 Internal Practicum
SFTD 6321 Fundamentals of
Teaching Marriage and Family

Therapy

Annual Review

SFTD 5003 Doctoral Seminar III

SFTD 5030 Systemic Family
Therapy III (Bowen)

SFTD 6200 Internal Practicum

SFTD 6410 Quantitative
Research II

SFTD 5040 Systemic Family
Therapy IV (Hypnosis)

SFTD 6430 Qualitative
Research I

SFTD 6530 Family Therapy
Topics

SFTD 7360 Teaching Practicum

Clinical Portfolio

Supervision Practicum

SFTD 6325 Fundamentals of
Supervision in Marriage and
Family Therapy

SFTD 7350 Qualitative
Research II

Academic/Research Portfolio

Annual Review

SFTD 7410 Clinical Internship

SFTD 6900 Dissertation

SFTD 7410 Clinical Internship
SFTD 6900 Dissertation

Dissertation Proposal Defense

SFTD 7410 Clinical Internship

SFTD 6900 Dissertation

Final Defense

*Courses are prerequisite to the program and not included in the 96-credit requirement.
Portfolios are completed by the end of the third year.
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Program Format, Leave of Absences

The residentially offered Ph.D. in Family Therapy program should be completed in 5 years with
the maximum timeframe of 7 years. If a student has not graduated once she/he has reached
the 5-year mark, the student must apply for a one-year extension and receive approval from
the Program Director. Approval from the Program Director must be obtained for each
subsequent extension until the 7-year mark has been reached. Once students have passed the
7-year mark, students will be dismissed from the program. Full-time enrollment is considered
to be at least nine credit hours per term, fall, winter, and summer. Please note that for purposes
of financial aid, 6 credits are considered fulltime. Once students begin their dissertation, they
are considered full-time when registered for at least three credit hours per term. After taking 9
credit hours of dissertation, students may enroll in one dissertation credit hour per term and
still be considered full time in the program. Students must continually be enrolled to remain
active in the program. If a student cannot take classes due to unforeseen circumstances, s/he
must to apply for a Leave of Absence three weeks prior the beginning of a term. Approval by
the Program Director is required. Students can request a leave of absence for no more than
three terms. Obtaining a Leave of Absence does not extend the time a student has to complete
the program. A student who has not registered for one entire academic year is considered
inactive and must confer with the Program Director to request readmission to the program. If
approved for readmission, the student must be continually registered to remain in good standing
in the program. Three terms of a Leave of Absence is the maximum for a student to remain
active in the program.

Graduation Requirements/Degree Completion

Students must comply with the following requirements in order to graduate with their Ph.D. in
Family Therapy:
e Pass all course work with a 3.5 cumulative GPA or above. Nothing lower than a “"C” is
permitted. Only one “C” is allowed.
e Earn a minimum of 96 credit hours
Pass, or show evidence of having passed, the Legal, Ethical and Professional Issues in
MFT course with a “"B” or better

e Pass Clinical and Academic/ Research Portfolios

e Successfully complete an Internship in three consecutive terms

o Successfully defend their dissertation

e Accumulate 1000 client contact hours in conjunction with 200 hours of supervision by a
qualified supervisor according to the specification in the Practicum manual

e Participate in at least three Annual Reviews

e Comply with remediation plans as specified if necessary

e Maintain continuous ethical/ professional conduct throughout the program

e Complete the binding and submission of the final dissertation and PDF version

e Apply for and receive degree conferral

¢ Complete all requirements above within the stated time limit of the program

Accreditation

The Ph.D. Program is fully accredited by the Commission on Accreditation for Marriage and
Family Therapy Education of the American Association for Marriage and Family Therapy. The
AAMFT is located at 112 South Alfred Street, Alexandria, Virginia, 22314-3061.
https://www.coamfte.org/coamfte/
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Recruitment Policy

As noted in the Ph.D. Program Goals, the NSU Ph.D. in Family Therapy program demonstrates
a commitment to diversity and inclusion, and prepares students for the clinical practice of family
therapy, maintaining a high level of graduation and postgraduate success in the field. Our
recruitment policy combines a commitment to diversity and underserved populations with a fair
and realistic appraisal of qualities needed to graduate and have success in the field of marriage
and family therapy. We do not require the GRE or other standardized testing, as standardized
testing tends to privilege certain populations over others. We require a 3.5 GPA, and
demonstrated interpersonal ability. In addition to letters of reference, an admissions essay, and
a writing sample, we conduct in person interviews to assess prospective students. To attract
qualified students, we maintain relationships with universities nationwide who have graduate
programs in MFT and related fields.

We make it a point to build relationships with other universities nationwide. We also offer open
houses, open to the community, and publicized through our website, where prospective students
can talk with faculty and current students. Our students and graduates themselves are a primary
source of prospective students for us, as they recommend the program to friends and
colleagues. We strive to recruit a diverse student body, in terms of age, experience, sexual
orientation, race, class, culture, gender, and national origin. We are transparent about our
values and what we offer, providing all prospective students with a statement of our core
diversity/inclusion values, and publicizing both our licensure exam pass rates and our
postgraduate employment statistics.

Retention Policy
As noted in the Ph.D. Program Goals, the NSU Ph.D. in Family Therapy program demonstrates

a commitment to diversity and inclusion, and prepares students for the clinical practice of family
therapy, maintaining a high level of graduation and postgraduate success in the field. Our
retention policy balances our commitment to the best outcome for individual students, with the
need to maintain a positive reputation for our graduates to ensure success in the field. The
faculty advisors attend closely to the progress of individual students during the entire program
as evidenced in the Annual Reviews. Most of our attrition occurs during the first semester, when
students are not able to succeed academically or have underestimated the commitment required
for a graduate program. In this event, the Program Director meets with the student and the
faculty teaching the student that semester. Every effort is made to work towards a mutually
agreeable outcome.

The Program Director is notified if a student earns a “"C” in any course and a letter is sent to the
student advising her/him that students are required to repeat a course in which a second “C" is
earned. Additionally, students may be asked to take additional internal practicums above and
beyond the minimum requirement. The Program Director and the faculty work with individual
students to maintain their progress towards graduation. If at any time, however, it becomes
clear that a student is interpersonally, ethically, or academically unqualified for the practice of
marriage and family therapy, the Program Director will schedule an appointment with that
student and the possibility for a remediation plan will be discussed along with the possibility of
dismissal from the program. Our goal is a high level of retention, but balanced at all times with
the need to maintain the integrity of the program and the profession.

Grievances/Student Complaints

The Ph.D. Program in Family Therapy encourages feedback from all of its faculty, supervisors,
and students. If students have concerns, they initially discuss the issue with the faculty
instructor, supervisor, or their faculty advisor. If the concern is not resolved, the student may
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consult with the Program Director. If the concern is then not resolved, the student may consult
with the Department Chair. The department currently has a complaint/concern/grievance form
students may fill out and give to the Program Director. Official grievances are required in writing
if other methods have not resulted in the resolution of an issue.

Governance of the Program

The Ph.D. Program in Family Therapy employs a Program Director who is academically,
professionally and experientially qualified and is vested with the authority necessary to
accomplish the program goals. The program values highly input from its communities of interest
which include faculty, supervisors, and students. Faculty and supervisors participate in the
governance of the program through their involvement in teaching and supervising students as
well as through faculty meetings, faculty retreats, committee participation, and various other
evaluative mechanisms. Faculty and supervisors are encouraged to offer feedback regarding the
program throughout the year. Students are involved in the governance of the program through
the feedback they provide via the course evaluations, Annual Reviews, Student Government
Association (SGA), Doctoral Seminars, and various other evaluative mechanisms. Faculty and
students are also represented on the Advisory Board as well as the Ph.D. Curriculum Committee.
Feedback from all communities of interest is collected and reviewed at faculty meetings for
possible program changes and improvement. Any major changes to the program, such as
curricular changes, are proposed to and approved by the faculty, then the department chair,
then the CAHSS Curriculum Committee, then upper administration as needed, then accrediting
bodies. Any changes to the program are communicated with students via the listserv.

Collection of Student and Graduate information

In order to comply with accreditation standards, the program is required to gather information
from its students and graduates. The program sends an annual survey via email to students
and graduates regarding achievements of graduates, employment information, employer
information (in order to request satisfaction information), national exam pass rates, licensure
rates, and other information as needed.

Student Achievement
The NSU Ph.D. in MFT program has a policy of continuous assessment of students and of
graduate success.

1. Assessment of students includes individual course assessment measures as seen in all
syllabi, practicum evaluations, Annual Reviews, and portfolio evaluations Doctoral Seminars,
Reading/Writing/and Editing for Doctoral Scholars course, portfolios, internships, and
dissertations, are where students can earn Pass (P), No pass (NP), In Progress (IP or PR) grades.
A student may earn an incomplete (I) or withdrawal (W) as permitted and indicated in the
catalog.

2. Once students are graduated, we maintain data on graduation rates, licensure exam pass
rates, and job placement rates in the field. We are able to verify graduation rates from our own
internal data. Once students are graduated, we rely on alumni surveys and their maintaining
contact with us to provide us with licensure exam pass rates and career data. To encourage
students to do this, we utilize social media and personal contact.

3. Finally, we also maintain contact with major employers of our graduates and obtain their
input through participation in our curriculum committee and advisory board. We have
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representatives of large private practices and agencies that employ our graduates in the tri-
county area serving on this committee and this allows us to continuously assess the program
fit with employer needs.

Graduation Rates

The Ph.D. in Family Therapy program advertises that students graduate within a 5-7 year time
frame, beginning with the 2012-2013 cohort. Analysis of data from 2005-2007 cohorts, which
had a maximum graduation time frame of 7-10 years, indicates that the program exceeded the
program’s benchmark.

Licensure Exam Preparation
The Department assists in preparing students for the AMFTRB national exam, taken after

students graduate with a terminal degree in family therapy, through coursework. A PowerPoint
study guide has been prepared for graduates to help them study, and the department stays in
close touch with graduates to assist them as requested as they study for the exam.

National Licensure Exam Pass Rate

Graduates of our Ph.D. in Family Therapy program are eligible to become registered interns in
the state of Florida as Marriage and Family Therapists. Registered Interns can take the National
licensing exam developed and administered by AMFTRB (Association of Marital and Family
Therapy Regulatory Boards). Registered interns must take and pass the exam and complete
other clinical requirements in order to be eligible to become fully licensed marriage and family
therapists in the state of Florida. Through the education, mentoring and diligent efforts on the
part of the program, our graduates have a passing rate of 98% over last 10 years on the AMFTRB
National Exam. The AMFTRB National Exam results can also be utilized for licensure in other
states. It is incumbent on the student to learn the licensure requirements in other states. State
board contact information can be obtained via the following link.
https://www.aamft.org/Directories/MFT Licensing Boards.aspx?hkey=c0f838ad-2672-4b4e-
8b51-b9578fe5c28a

Disclosure of Guiding Principle of our Programs

It is with great pride that, we, the members of the Department of Family Therapy at Nova
Southeastern University, share one of the guiding principles of our training programs. Our
programs are guided by the importance of inclusion, diversity and affirmative practices in the
classroom, coursework, clinical training, as well as in all professional and collegial relationships
and interactions. We are committed to training our students in a manner that is respectful of
and sensitive to religious/spiritual beliefs, cultural traditions and practices, gender identities and
in all areas that distinguish individuals. Our goal is to be self-reflexive practitioners, holding
ourselves accountable for our commitment to our principles.

We further strive to train students to respond to each other with the same honor and respect.
Subsequently, we expect students will treat fellow students, staff, and clients accordingly. We
stress a commitment to servicing clinical populations in an affirmative, supportive and
competent manner including but not limited to underprivileged, minority, and socially oppressed
groups, ethnic, racial, religious groups, LGBTQ individuals, foreign nationals, individuals with
different levels of ability both physical and mental, as well as individuals of various genders,
ages and socioeconomic and relationship statuses.
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Ultimately, we believe that individual belief systems and values should be respected but that
those belief systems and values do not hinder the practice of affirmative therapy.

Additionally, our programs abide by the AAMFT Code of Ethics. Specifically, the following:

1.1  Non-Discrimination. Marriage and Family Therapists provide professional assistance to persons
without discrimination on the basis of race, age, ethnicity, socioeconomic status, disability, gender,
health status, religion, national origin, sexual orientation, and gender identity or relationship status.

Professional/Ethical Conduct

Students are expected to abide by the AAMFT Code of Ethics, conduct indicated in the Florida
Statutes Chapter 491, conduct indicated in HIPAA, as well as the NSU Student Handbook. If at
any time during a student’s program, the faculty is alerted to concerns about a student’s
conduct, a meeting will be scheduled with the Program Director and at least one other faculty.
The program follows all guidelines from the NSU Student handbook. The results of the meeting
will be documented along with recommendation for a remediation plan. If it is found that a
student’s conduct fell outside those indicated in the above documents, the outcome of such a
meeting could ultimately lead to immediate dismissal from the program.

Courses Necessary for Licensure

The following is a list of courses offered in our department that are necessary for licensure in
the state of Florida as a Licensed Marriage and Family Therapist. If students plan on becoming
licensed in another state, students must research the requirements in that state. A link to each
state’s licensing board can be found on the AAMFT website:
https://www.aamft.org/Directories/MFT Licensing Boards.aspx?hkey=c0f838ad-2672-4b4e-
8b51-b9578fe5c28a

If a student plans on becoming credentialed in another country, students are advised to research
the requirements of the specific country where they plan on becoming credentialed.

From the list below, doctoral students may submit a request for Transfer of Credit for up to 21
credits toward their 96 required credits. The student must have passed with a grade “B” or
better in each course. The courses on this list which students have not transferred in must be
taken prior to completing their 3rd Annual Review.

e SFTD 5007: Research in Marital and Family Therapy

e SFTD 5008: Introduction to Marital and Family Therapy: Counseling Theories and
Techniques

SFTD 5009: Theories of Marital and Family Therapy

SFTD 5045: Group Psychotherapy

SFTD 5046: Human Development Across the Life Cycle

SFTD 5006: Introduction to Systems Theory

SFTD 5300: Legal, Ethical, and Professional Issues

SFTD 6520: Diversity and Psychosocial Issues

SFTD 7311: Human Sexuality and Gender

SFTD 7301: Assessment in Marital and Family Therapy

SFTD 7302: Personality Theories & Psychopathology

SFTD 5311: Substance Abuse/Addictions and Critical Issues in Systems Theory

Requirements for Work in the On-site Clinic, Clinical Practicums
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Before entering the first Internal Practicum, students are required to complete the following
courses:

e SFTD 5006: Introduction to Systems Theory

e SFTD 5300: Legal, Ethical, and Professional Issues

e SFTD 5008: Introduction to Marriage and Family Therapy

All students must take and pass the following requirements within the first month of
enrollment:

e Two HIPAA certificate courses

e Level two background check with photo badge prior to orientation

e CITI course

Students must also be familiar with the Practicum Handbook and Family Therapy Clinic/Brief
Therapy Institute Policies and Procedures, both available on the website.

Clinical Practica

Students complete a minimum of four internal practicum at the Family Therapy Clinic at the
Brief Therapy Institute. During this practicum sequence students see their own clients and are
supervised in teams and individually. Clients cannot be seen without approved
supervision. Details regarding practicum and the department clinic are available in the Policies
and Procedures Manual of the Family Therapy Clinic/Brief Therapy Institute. Policies and
Procedures are required reading and understanding of all policies is expected prior to
commencing practicum are available online. In depth discussions of all policies will be a part of
internal practicums. Students should also review and be familiar with the Practicum Handbook
available on line. Students must maintain current their badge in order to see clients.

HIPAA

Nova Southeastern University and the Department of Family Therapy require that all students
successfully complete the two NSU HIPAA certificate requirements during their first term in the
program, prior to seeing clients. These programs are uploaded on each student’s on-line
platform at the beginning of the first term. Certificates must be printed, name entered in BLUE,
and submitted to the DFT Internship Coordinator. Background checks and fingerprinting are
required of ALL students and must be completed prior to orientation. Students should contact
the DFT Internship Coordinator for detailed information on these procedures.

Client Contact Hours

In order to graduate, all students must document that they have a minimum of 1000 hours of
direct client contact hours. At least 500 of the 1000 required hours must be with couples and/or
families present in the room.

Doctoral students who have graduated from a COAMFTE approved Master’s program, or who
had supervision from an AAMFT Approved Supervisor, can apply to have up to 500 client contact
hours waived. Doctoral students who have a license in MFT or another mental health filed, or
who obtain the license during their doctoral program, may petition the program to waive some
of the required 1000 direct client contact hours. However, waiving part of this client contact
hour requirement does not release a student from completing all of the practicum or internship
requirements of the program. In order for a waiver request of client contact hours to be
approved, the student must also provide a copy of their supervisor’s credentials. In order for
their supervision to count, these credentials must indicate that the previous supervisor was
licensed in the mental health field AND had appropriate credentials for supervision.
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If a waiver request is approved, students still are required to document a minimum of 100 in-
the-room client contact hours with individuals, couples, and/or families during their time as a
student in the program before beginning clinical internship. At least 50 of these hours must be
accrued at the Brief Therapy Institute (BTI) Practicum hours may be included in the total. In
order to count, all 100 direct client contact hours must be supervised by AAMFT Approved
Supervisor, who will sign and document that the hours submitted are accurate. Students must
follow all BTI policies and procedures.

For client contact hours obtained outside of BTI, documentation of client contact and supervision
hours must include the date, type of session (i.e., family, couple, or individual), length, and
location of each session. Students must have written case notes for all sessions listed. The
necessary forms are available online at the CAHSS student resources website. Students must
submit their completed forms to the Internship Coordinator at the end of EACH term to ensure
progress is recorded and the student file remains updated. Students must submit to the
Internship Coordinator the ORIGINAL SIGNED copy of the completed forms with all hours totaled
and with all signatures in BLUE. Students must keep a copy of all completed and signed forms
during their entire program and for future licensure needs.

Client Confidentiality and Use of Client Information (DVDs and/or flash drives)
Clients seen at the Brief Therapy Institute’s Family Therapy Clinic sign a Therapy Agreement
that gives student clinicians permission to record sessions for educational purposes. BTI
provides students with the necessary materials to record their sessions. Students may NOT use
their own DVDs and/or flash drives for recording sessions and all recordings must remain at
BTI, on the premises, to ensure confidentiality. Viewing rooms are available at BTI for students
to review their own work; they may not view another student’s work without his or her prior
written consent submitted to the BTI Clinic Office Manager for final approval. If students wish
to show a recorded session in a class, or use them for their Clinical Portfolio requirements, they
may sign out for a specified amount of time. This must be coordinated through the BTI Clinic
Office Manager to ensure proper authorization. At no time is case information to be taken
off campus nor downloaded onto personal computers/flash drives.

If students wish to write about a case seen at BTI and have obtained proper approval, they may
schedule times to transcribe materials in the editing suite coordinated through the Clinic Office
Manager. No identifying client information can appear on transcripts or written materials or be
shared with others. If students wish to show a recorded session to a professional audience
outside of NSU, they must either have written consent or re-contact the clients seen on the
recording and explain their request to present the case, when and where and for what purpose.
The student must have each adult client sign a release, Authorization for Use or Disclosure of
Information for Educational and Related Purposes, in advance of the presentation along with
approval from the Clinic Director. DVDs and the use of portable hard drives are supplied to
students. All DVDs and/or hard drives assigned during a student’s time at BTI must be stored
at BTI. The Practicum Supervisor at the end of each practicum session returns all related
information to BTI for placement in locked storage. DVDs or any client recordings or information
are not allowed off BTI premises.

Annual Review

As part of the graduation requirements, students must have an annual review at the end of
each of the first 3 years. This annual review will consist of an evaluation of the student’s
academic progress, clinical progress, student’s professional and ethical conduct, and level of
attainment of the program’s student learning outcomes. The Annual Review is al